Roles, expectations and responsibilities for

ICMA TASK FORCE/COMMITTEE MEMBERS

· Participate actively in the task force/committee by attending at least one task force/committee meeting per year and letting the chair know if you are not able to attend any meetings.  Members must participate in order to remain on the task force/committee. 
· Respect the opinions of other TF/committee members and the role of the TF/committee chair to build consensus on the specified task.

· Follow through on assigned tasks by meeting deadlines, returning phone calls, responding to requests for input, etc.

· Represent the TF/committee to assistants' and managers' associations in by attending state or national association meetings, making brief presentations, or writing articles about the TF/committee's work for state or national association newsletters.
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