-- “City of Delray Beach” --
(Parks & Recreation Department)
“Vehicle Pre-trip Safety Inspection Checklist”
***************************************************************************************************************************************
The driver must conduct a cursory safety inspection of the vehicle to be used prior to each trip.  This checklist should be used to record the inspection activities and should be returned with the vehicle keys to the Community Center after each trip.  If any deficiencies (UNS) are observed as part of the inspection, they must be recorded below and reported to Tom Kwiatek before operating the vehicle.  If Tom is unavailable and the observed deficiencies involve a van, obtain keys for another van at the Community Center.  If the observed  deficiencies involve the bus, contact an on-call van driver and obtain keys for two vans at the Community Center (use two vans instead of the bus).  
***************************************************************************************************************************************
Driver’s Name (please print):  





   
Vehicle #: 



Driver’s Signature: 







       
Date: 




***************************************************************************************************************************************
Check (X) SAT for satisfactory or UNS for unsatisfactory:
#1 - Vehicle Exterior (body damage) / Windows & Doors ------------------- 
SAT ____   UNS ____
#2 - Tire Inflation --------------------------------------------------------------------- 
SAT ____   UNS ____  
#3 - Vehicle Interior ------------------------------------------------------------------ 
SAT ____   UNS ____

#4 – Seats / Seat Belts / Harnesses ------------------------------------------------- 
SAT ____   UNS ____

#5 - Lights (head, tail, back-up, brake, flashers & turn signals) ----------- 
SAT ____   UNS ____ 
#6 - Mirrors (rearview, side & back) -------------------------------------------- 
SAT ____   UNS ____
#7 - Brakes / Steering Wheel / Horn / Back-Up Alarm ---------------------- 
SAT ____   UNS ____
#8 - Air Conditioning ---------------------------------------------------------------
SAT ____   UNS ____
#9 - First Aid & Emergency Equipment / Recording Forms --------------- 
SAT ____   UNS ____
#10 - Other ---------------------------------------------------------------------------- 
SAT ____   UNS ____
Remarks (if deficiencies are observed, explain below): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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