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 TC "INTRODUCTION" \f C \l "1" The City of Greenville Department of Community Development is pleased to provide you with a Developer's and Builder’s Guide: A Step-by-Step Guide to Land Development and Building Construction in the City of Greenville.  We recognize the need to provide clear information and instructions to builders and developers who work in the City of Greenville.  With this Guide, we are offering what we hope is a thorough and concise set of development and building guidelines in an easy-to-read, user-friendly package.  A copy of the Guide is available on the City’s web site at www.ci.greenville.tx.us.

The purpose of the Guide is to provide in single document information an individual would need to develop property and construct a building in the City of Greenville.   We have ordered the sections of this guide to match the processes involved in a typical development project.  The chapters outline the requirements and procedures that are common to many land development and building construction projects.  The sections of the Guide are supplemented with step-by-step instructions to help land owners, developers, and building contractors navigate what can sometimes be a maze of federal, state, and local regulations that control development and construction projects.  Copies of the necessary application forms are included in the Appendix . 

The Guide is a living document that will be updated from time to time as the need arises.  Its effectiveness will depend on input from the development community.  Please forward any comments or suggestions to the Community Development Department or e-mail us at psanders@ci.greenville.tx.us.  

We appreciate your interest in our community and thank you in advance for choosing to develop, build, and invest in the City of Greenville!
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 TC "ZONING" \f C \l "1" WHAT IS THE PURPOSE OF ZONING? TC "WHAT IS THE PURPOSE OF ZONING?" \f C \l "2" 
The purpose of the zoning is to promote the health, safety, community-accepted standards or morals, and general welfare of the residents of Greenville, with a view toward conserving the value of buildings and encouraging the most appropriate use of land throughout the city.  Zoning regulations cover a variety of development issues including land use, dimensional requirements, parking, and signs.  Zoning regulations and amendments should reflect the goals and objectives of the Comprehensive Plan.  The zoning ordinance is located in Chapter 14 of the Code of Ordinances.

WHAT IS THE COMPREHENSIVE PLAN? TC "WHAT IS THE COMPREHENSIVE PLAN?" \f C \l "2" 
The Comprehensive Plan is a long-range plan intended to direct the growth and physical development of the City for a 10 to 20 year period.  The major elements include, future land use, transportation, and utilities.  The Comprehensive Plan should be used as a guide for public decisions which affect the physical development and maintenance of the City.  A copy of the City’s new Comprehensive Plan will be available on the City’s website by June 2004
WHAT IS THE PLANNING AND ZONING COMMISSION? TC "WHAT IS THE PLANNING AND ZONING COMMISSION?" \f C \l "2" 
The Planning and Zoning Commission is a nine (9) member advisory body appointed by the City Council.  The Commission makes recommendations to the City Council regarding approval or disapproval of proposed changes to the zoning ordinance and zoning district boundaries.  The Commission helps to ensure the orderly growth of the City through the development and implementation of a Comprehensive Plan.  The Planning Commission also has the authority to approve subdivision plats.

THE ZONING MAP TC "THE ZONING MAP" \f C \l "2" 

In order to implement the Zoning Ordinance, the City is divided into nineteen (19) zoning districts.  The geographical boundaries of each district are identified on a zoning map maintained by the Community Development Department.  The zoning district boundary map may be viewed on the City’s website at http://www.ci.greenville.tx.us/city_services/community_development/ geographic_information_systems/  The following districts are identified in the zoning ordinance.
Residential Districts:
· Agricultural (A)

· Single Family One (SF-1)

· Single Family Two (SF-2)

· Single Family Three (SF-3)

· Patio Home (PH)

· Single Family Attached (SF-A)

· Two Family (2F)

· Mobile Home Park (MHP)

· Multi-family One (MF-1)

· Multi-family Two (MF-2)
Nonresidential Districts:
· Office (O)

· Neighborhood Service (NS)

· General Retail (GR)

· Commercial (C) 

· Central Area (CA)

· Light Industrial (I-1)

· Heavy Industrial (I-2)

WHAT IS A PLANNED DEVELOPMENT? TC "WHAT IS A PLANNED DEVELOPMENT?" \f C \l "2" 
A Planned Development (PD or PUD) is an area of land under unified ownership or control, the development of which is governed by a specific development plan that has been approved by the City Council after review and recommendation by the Planning and Zoning Commission.  A Planned Development is essentially a customized zoning district that provides some flexibility in the traditional zoning requirements, and may include a mix of residential and commercial uses.  The approval process for a Planned Development District is the same as the process for changing the zoning district designation on a property.
WHO CAN REQUEST A CHANGE IN THE ZONING ON A PROPERTY? TC "WHO CAN REQUEST A CHANGE IN THE ZONING ON A PROPERTY?" \f C \l "2" 
Any person or corporation having a proprietary interest in a property may petition the Planning Commission and City Council for a change or amendment to the Zoning Map.  The Planning Commission and City Council may also initiate hearings on a zoning amendment for any property within the City Limits.  City Staff, from time to time, may recommend zoning amendments to the Planning Commission and City Council.
WHAT IS THE PROCESS FOR SUBMITTING A ZONING APPLICATION? TC "WHAT IS THE PROCESS FOR SUBMITTING A ZONING APPLICATION?" \f C \l "2" 
1.
MEET WITH STAFF:  Make arrangements to meet with Community Development  Department Staff to discuss the purpose of the proposed zoning change, determine how it relates to the Comprehensive Plan, and to clarify issues related to the development of the property.  Please have a legal description and drawing of the property available.

2.
PREPARE ZONING APPLICATION MATERIALS: A complete zoning application must include the following documents:

· A zoning application form (included in the Appendix) signed by the legal owner of the property.

· A legal description and surveyed drawing of the property that is the subject of the zone change request.

· A preliminary site plan (if available), that shows how the property will be developed.

· A written narrative from the applicant outlining the reasons for requesting the zone change.

3.
SUBMIT APPLICATION:  Submit all the required application materials along with the application fee to the Community Development Office at 2315 Johnson Street.  

The Community Development Office Staff cannot accept an incomplete application.

HOW MUCH DOES A ZONING APPLICATION COST? TC "HOW MUCH DOES A ZONING APPLICATION COST?" \f C \l "2" 
The fee for a zoning application is $225.  The fee is non-refundable even if the application is denied.
WHAT ARE THE DEADLINES FOR SUBMITTING A ZONING APPLICATION? TC "WHAT ARE THE DEADLINES FOR SUBMITTING A ZONING APPLICATION?" \f C \l "2" 
The deadline for submitting a zoning application is twenty-one (21) days before the regular meeting of the Planning and Zoning Commission.  All applications are reviewed by the Planning and Zoning Commission and the City Council.
WHEN AND WHERE DO THE PLANNING COMMISSION AND CITY COUNCIL MEET? TC "WHEN AND WHERE DO THE PLANNING COMMISSION AND CITY COUNCIL MEET?" \f C \l "2"  
Zoning application are usually considered by the Planning Commission on the 3rd Monday of each month at 5:30 p.m. in the Council Chambers of the Municipal Building located at 2821 Washington Street.  The City Council will usually consider the recommendations of the Planning Commission on the 4th Tuesday of each month at 6:00 p.m. in the Council Chambers of the Municipal Building located at 2821 Washington Street.  These meeting dates and times are subject to change due to holidays or other special events.

WHAT FACTORS ARE CONSIDERED BY THE PLANNING AND ZONING COMMISSION AND CITY COUNCIL IN REVIEWING A ZONING APPLICATION? TC "WHAT FACTORS ARE CONSIDERED BY THE PLANNING AND ZONING COMMISSION AND CITY COUNCIL IN REVIEWING A ZONING APPLICATION?" \f C \l "2" 
The primary consideration when evaluating any zoning application, is the application’s compatibility and consistency with the Comprehensive Plan.  The Commission and Council may consider amending the Comprehensive Plan where it can be shown that the Plan recommendations are not longer applicable to a given area, or that the land use requested in a zoning application is more appropriate for that location.  Staff will always offer a recommendation to the Commission and Council on all zoning applications.

HOW IS A ZONING APPLICATION PROCESSED AND APPROVED? TC "HOW IS A ZONING APPLICATION PROCESSED AND APPROVED?" \f C \l "2" 
1.
PUBLIC NOTICE IN THE NEWS PAPER:  Upon receiving a complete application, City Staff is required by State law to publish notice in the newspaper that a public hearing will be held on the zone change request.  The notice is published at least fifteen (15) days before the meeting of the Planning and Zoning Commission. 

2.
NOTICE SENT TO ADJACENT PROPERTY OWNERS:  State law requires that Staff provide written notice to the owners of all property located within 200 feet of the property that is the subject of the zone change request.  This notice is mailed at least fifteen (15) days before the meeting of the Planning and Zoning Commission.  The property owners are given a response form on which they can indicate support or opposition to the request.  All of the returned response forms are presented to the Planning and Zoning Commission and City Council.

3.
POSTING A SIGN:  At least fifteen (15) days prior to the date of the hearing before the City Council, a sign must be placed on the property proposed for rezoning.  The sign shall be located within thirty (30) feet, and shall be legible from, the nearest public road or street which abuts the property.  The sign shall state that a zoning request has been proposed for the property, and shall provide a telephone number where information can be obtained about the zoning request.  Signs can be borrowed from the Community Development Office.

4.
CONSIDERATION AND RECOMMENDATION BY THE PLANNING AND ZONING COMMISSION:  The Planning and Zoning Commission will hold a public hearing on each zone change request and provide opportunity for the public to speak in favor or opposition to the request.  The applicant should be present to speak at the public hearing.  After the close of the public hearing, the Commission will vote to either recommend that the request be approved or denied.  The Commission’s recommendation is forwarded to the City Council. 

5.
CONSIDERATION AND VOTE BY THE CITY COUNCIL:  After receiving the recommendation of the Planning and Zoning Commission, the City Council will hold another public hearing at which those in favor or opposition to the request may be heard.  The applicant should be present to speak at the public hearing.  After the close of the public hearing, the Council will vote to either approve or deny the zone change request.

WHAT EFFECT, IF ANY, DO THE RESPONSES FROM ADJACENT PROPERTY OWNERS HAVE? TC "WHAT EFFECT, IF ANY, DO THE RESPONSES FROM ADJACENT PROPERTY OWNERS HAVE?" \f C \l "2" 
Neither the Planning and Zoning Commission, nor the City Council are obligated to approve or disapprove a zoning application based on the responses from adjacent property owners.  If, however, a written protest is signed by the owners of twenty (20) percent or more of the property located within 200 feet of the site proposed for rezoning, the application may not be approved except by a supermajority vote of the entire City Council.  A supermajority vote is the affirmative vote of at least six (6) of the seven (7) members of the City Council.
WHAT IF THE PLANNING AND ZONING COMMISSION DOES NOT RECOMMEND APPROVAL OF A ZONING APPLICATION? TC "WHAT IF THE PLANNING AND ZONING COMMISSION DOES NOT RECOMMEND APPROVAL OF A ZONING APPLICATION?" \f C \l "2" 
If the Planning and Zoning Commission does not recommend approval of zoning application, it may not be approved except by a supermajority vote of the entire City Council.  A supermajority vote is the affirmative vote of at least six (6) of the seven (7) members of the City Council

 TC "PLATTING REQUIREMENTS" \f C \l "1" WHAT IS A PLAT? TC "WHAT IS A PLAT?" \f C \l "2" 
A plat is a surveyed drawing and description of a legal building site (or sites) that shows the location, dimensions, and description of any lots, rights-of-way, easements, building lines, and other site features or dedications that affect how a parcel will be developed.  A plat must conform to the requirements outlined in Chapter 13 of the Code of Ordinances before it can be approved.
WHEN IS A PLAT REQUIRED? TC "WHEN IS A PLAT REQUIRED?" \f C \l "2" 
A plat is required when land located within the City of Greenville or within its extraterritorial jusisdiction (ETJ) is divided into two or more parts for the purpose of sale, creating building sites, or creating a subdivision or an addition to the city, or laying out lots of any nature. 

No permit for the construction of a building on any lot may be issued unless the lot or tract is part of a plat of record, properly approved by the City of Greenville and filed with the plat records of Hunt County.  This does not apply to permits for agricultural accessory buildings, and residential accessory buildings smaller than 400 square feet. 
WHAT IS THE EXTRATERRIOTRIAL JURISDICTION? TC "WHAT IS THE EXTRATERRIOTRIAL JURISDICTION?" \f C \l "2" 
The extraterritorial jurisdiction of the City of Greenville is the unicorporated area that lies between the existing city limits or corporate boundary and extending outward to a perimeter two (2) miles from the corporate boundary.  All plats and subdivisions of land located within the City’s ETJ must comply with the Subdivision Ordinance located in Chapter 13 of the Code of Ordinances.  A map of the ETJ may be viewed on the Interactive Maps section of the City’s website.
TYPES OF PLATS TC "TYPES OF PLATS" \f C \l "2" 
Preliminary Plat:  The purpose of a preliminary plat is to receive preliminary approval of the general layout, scope, and design of a proposed subdivision.  The plat should show the location and size of existing and proposed infrastructure improvements such as roads, water and sewer lines, and drainage improvements, that are necessary for the development of the property.  With the approval of a preliminary plat, the developer receives the assurance that the general layout, scope, and design of the subdivision is acceptable and will be approved by the City.  When the preliminary plat is approved, the developer can hire the necessary design professionals required to create construction documents for all of the required infrastructure improvements, and finalize the submission of a final plat.

A preliminary plat will expire two (2) years from the date of approval unless a final plat is formally filed with the Planning and Zoning Commission within that time.
Final Plat:  The final plat is the finalized version of the preliminary plat that shows the location, dimensions, and description of the subdivision including the lots, any rights-of-way, easements, building lines, and other site features or dedications that affect how the parcel will be developed.  The submission of final plat should be accompanied by a complete set of construction plans for any required infrastructure improvements.

Minor Subdivision Plat:  A minor subdivision plat is a subdivision of not more than four (4) lots fronting on an existing street, not involving any new streets or roads, nor the modification or creation of any municipal facilities and/or public improvements.  A preliminary plat is not required before the submission and approval of a minor subdivision plat.  The submittal requirements for a minor subdivision are the same as those for a final plat.  Minor subdivision plats may be approved by the Director of Public Works.
Replat:  A replat is a revision of a previously approved and filed final plat or minor plat.  A replat is usually submitted to change the number and/or layout of the lots within the subdivision.  Some replats may be approved by the Director of Public Works, while others require the approval of the Planning and Zoning Commission.  The submittal requirements for a replat are the same as those for a final plat unless additional infrastructure is required, in which case a preliminary plat will be required. 
HOW DO I APPLY FOR APPROVAL OF A SUBDIVISION PLAT? TC "HOW DO I APPLY FOR APPROVAL OF A SUBDIVISION PLAT?" \f C \l "2" 
1. CALL:  Call the Community Development Department at (903) 457-3160 before visiting our offices to make application.  We can discuss the details of your project, and outline the information you will need to bring with you when you submit an application.  
2. VERIFY ZONING:  Check the official Zoning Map, and Permitted Use Schedule in Section 4-1 of the Zoning Ordinance to verify that the proposed use of the property is permitted.  Copies of the zoning map and zoning ordinance are available at the Community Development Office at  2315 Johnson Street or on the City’s website.  If the proposed use is not permitted by the City’s Zoning Ordinance, ask the City’s Community Development Staff about options.  Property that is zoned Agricultural (A) must be rezoned before a plat or subdivision of the property can be approved (see Section 8-3 of the Zoning Ordinance).

3.
HIRE APPROPRIATE DESIGN PROFESSIONALS:  All subdivision plat drawings must be prepared by a Texas Registered Professional Land Surveyor (RPLS).  All infrastructure construction documents must be prepared by a Texas Registered Professional Engineer (PE).

4.
REVIEW THE PLAT REVIEW CHECKLIST AND CHAPTER 13 OF THE CODE OF ORDINANCES:  A complete Plat Review Checklist is required with every plat approval application.  The checklist outlines all the information required for your application.  Copies of the checklist are available at the Community Development Office at  2315 Johnson Street and are included in the Developer’s and Builder’s Guide.
5.
MEET WITH STAFF:  Make arrangements to meet with the City personnel responsible for reviewing subdivision plats to discuss the general scope of the project and 

to clarify issues related to the development of the property and the submission of a plat application.  Preliminary sketches and drawings are often helpful during these discussions. 

6.
PREPARE APPLICATION MATERIALS: After reviewing the Plat Review Checklist, prepare all the information required for your project as outlined in the Checklist.
7.
SUBMIT APPLICATION:  Submit all the required application materials to the Community Development Office at 2315 Johnson Street.  A complete application must  including the following: 
· A complete Plat Review Checklist
· A complete plat review application form (see Appendix) and the required application fees.
· Sixteen (16) copies of the plat as outlined in the checklist 
· Two (2) copies of the infrastructure construction plans and other documents outlined in the checklist (if necessary)

The Community Development Office Staff cannot accept an incomplete application.
WHAT ARE THE APPROVAL REQUIREMENTS FOR PLATS OF LAND LOCATED WITHIN THE EXTRA-TERRATORIAL JURISDICTION? TC "WHAT ARE THE APPROVAL REQUIREMENTS FOR PLATS OF LAND LOCATED WITHIN THE EXTRA-TERRATORIAL JURISDICTION?" \f C \l "2" 
All plats of land located within the City’s Extra-Territorial Jurisdiction must be filed with and approved by the City of Greenville.  The City of Greenville and Hunt County signed an inter-local agreement in March 2002 (Ord. No. 02-064) by which they mutually agreed that the City’s subdivision regulations and approval process would apply to plats of land located within the City’s ETJ.
WHAT ARE THE DEADLINES FOR SUBMITTING PLAT APPLICATIONS? TC "WHAT ARE THE DEADLINES FOR SUBMITTING PLAT APPLICATIONS?" \f C \l "2" 
The deadline for submitting a subdivision plat application is twenty-one (21) days before the regular meeting of the Planning and Zoning Commission.  The Planning Commission usually meets on the 3rd Monday of each month.

HOW IS A PLAT APPLICATION REVIEWED AND APPROVED? TC "HOW IS A PLAT APPLICATION REVIEWED AND APPROVED?" \f C \l "2" 
1.
DISTRIBUTION TO THE DEVELOPMENT REVIEW COMMITTEE:  Upon receiving a complete application, City Staff will forward of copy of the plat to the City’s Development Review Committee (DRC).  The DRC is composed representatives from the City’s Community Development, Public Works, and Fire Departments, Texas Department of Transportation, and from each of the City’s franchised utility companies including: GEUS (Electricity, Cable TV, Internet), Oncor (Gas), Comcast (Cable TV, Internet), and Southwestern Bell (Telephone, Internet).

We strongly encourage the early submission of construction plans that are required for approval of a final plat since the review of these plans is more involved and usually require more staff time to complete.




2.
REVIEW AND COMMENT BY THE DRC:  Twelve (12) days before the regular meeting of the Planning and Zoning Commission, the DRC will meet to discuss the plat on a Wednesday at 1:30 p.m. in the Municipal Annex Conference Room located at 2315 Johnson Street.  The developer or the developer’s representative is encouraged to attend this meeting.  The necessary changes and/or modifications that are necessary to bring the plat into compliance with the Subdivision Ordinance will be discussed.  The developer should receive a follow-up letter within 2 or 3 days following the meeting summarizing any changes that need to be made to the plat application.

3.
REVISE AND RESUBMIT:  After receiving the review comments, the developer should revise the application to incorporate any comments from the DRC.  Fourteen (14) copies of the revised plat along with any supporting materials should be submitted to the Community Development Office at least seven (7) days before the regular meeting of the Planning and Zoning Commission.

4.
CONSIDERATION AND APPROVAL BY THE PLANNING AND ZONING COMMISSION:  After receiving the revised plat, the Community Development Office Staff will place the plat on the Planning and Zoning Commission agenda for review and approval.  The Planning and Zoning Commission usually meets on the 3rd Monday of each month.  Minor subdivision plats and some replats may be approved by the Director of Public Works and do not require the approval of the Planning and Zoning Commission.  
The infrastructure and drainage construction plans must be signed by the Director of Public Works before the plat is considered by the Planning and Zoning Commission.

5.
FILING THE PLAT:  After the plat has been approved by the Planning and Zoning Commission, and all other requirements have been met, the Community Development Office Staff will file the plat with the Hunt County Clerk’s Office.  The plat cannot be filed until the City Attorney verifies that the persons who sign the plat constitute all persons with any legal interest in the property (see Title Policy/Title Guarantee in the Final Plat Review Checklist)

HOW MUCH DOES A PLAT APPLICATION COST? TC "HOW MUCH DOES A PLAT APPLICATION COST?" \f C \l "2" 
The following fees must be submitted with an application for plat approval:
Preliminary, Final , Minor Plats and Replats
$50.00/each PLUS

1-10 lots
$6.25/lot
11-30 lots
$5.00/lot
31-50 lots
$3.75/lot
Over 50 lots
$2.50/lot
County Filing Fee
$56.00 + $5 for each additional sheet
 TC "PLAT REVIEW CHECKLISTS" \f C \l "1" All plats must conform to the requirements outlined in Chapter 13 of the Code of Ordinances.  Refer to the following Sections of Chapter 13 for subdivision layout and infrastructure requirements:

Lot layout

Section 3-2.1

Streets


Sections 3-2.2 through 3-2.11, Section 3-3.1, and Table A

Sidewalks

Sections 3-3.4 and Table B

Easements

Section 3-3.5

Water lines

Section 3-3.9

Sewer lines

Section 3-3.10

Drainage 

Section 3-3.11, Tables C&D

Flood Hazard Areas
Article VII
PRELIMINARY PLAT REVIEW CHECKLIST TC "PRELIMINARY PLAT REVIEW CHECKLIST" \f C \l "2"  
_____
PLAT APPLICATION
Provide all information required on the Plat Review Application form included in the Appendix.  The appropriate fee must accompany the  plat application.
_____
COPIES OF THE PLAT


Deliver sixteen (16) blue or black line copies of the plat to the Community Development Office at least twenty-one (21) days prior to the date at which formal filing of the preliminary plat is made with the Planning and Zoning Commission.  At least one (1) reproducible mylar copy of the plat must be delivered after the plat has been amended to include the comments of the Development Review Committee.

_____
FORM
1. _____
The plat must be drawn in black permanent drawing ink on stable-base reproducible film or material of higher quality, with a minimum size of 18 inches by 24 inches.
2. _____
The plat must be drawn to a minimum scale of 1” equals 100’.  A larger scale may be used if appropriate. 

3. _____
Where more than one sheet is required to accommodate the entire area of the subdivision, the plat must include an index sheet showing the entire subdivision at an appropriate scale 

4.
_____
The following notice must be placed on the face of each preliminary plat and utility plan. “PRELIMINARY PLAT FOR REVIEW PURPOSES ONLY” 

5.
_____
The following certificate must be placed on the preliminary plat?

“Approved for Preparation of Final Plat” 




____________________________________________




Chairman, Planning and Zoning Commission

City of Greenville, Texas




____________________________________________




Date
_____
INFORMATION AND DATA TO BE SHOWN ON THE PRELIMINARY PLAT
The plat shall indicate the following data:
 
  1.
_____
Names, addresses and phone numbers of the developer and surveyor.
2.
_____
Proposed name of the subdivision, which shall not have the same spelling as nor be pronounced similar to the name of any other subdivision located within the city or within the extraterritorial jurisdiction of the city.
3.
_____
The extension of any existing subdivision name should be made when possible if the two subdivisions are adjacent to each other.
4.
_____
Names of adjacent subdivisions and owners of adjacent parcels of unsubdivided land or unplatted lands.
5.
_____
An arrow or line shall locate the property line of adjacent parcels of unsubdivided land or unplatted lands.
6.
_____
Adjacent "unplatted" or "unsubdivided" land shall be so indicated.
7.
_____
Description by metes and bounds of the subdivision.

a.
_____
At least one corner of the plat shall be located with respect to an original survey corner or an existing iron pin on an approved and recorded plat.

b.
_____
Reference in the description shall be made to the deed or deeds and recorded volume and page originally conveying the property to the developer.
8.
_____
Primary control points or descriptions, and ties to such control points to which all dimensions, angles, bearings, block numbers and similar data are tied.
9.
_____
Subdivision boundary lines shall be indicated by solid heavy lines.
10.
_____
The computed acreage of the entire subdivision including public dedications.
11.
_____
Existing site features as follows shall be shown by dashed lines.


a.
_____
The exact location, dimensions, name and description of all existing or recorded streets, alleys, reservations, easements, or other public rights-of-way and all existing utilities within the subdivision, intersecting or contiguous with its boundaries or forming such boundaries.


b.
_____
The exact location, dimensions, description and name of all existing or, recorded residential lots, parks, public areas, permanent structures and other sites within or contiguous with the subdivision.


c.
_____
The exact location, dimensions, description and flow line of existing water courses and drainage structures within the subdivision or on contiguous tracts.


d.
_____
Regulatory flood elevations and boundaries of flood-prone areas, including flood-ways, if known.
12.
_____
The approximate location, dimensions, description and name of all proposed streets, alleys, drainage structures, parks, other public areas, reservations, easements or other public rights-of-way, blocks, lots, and other sites within the subdivision.
13.
_____
Date of preparation, scale of plat and north arrow.
14.
_____
Topographical information sufficiently depicting the grade of the property, which, at a minimum, shall include contour lines on the basis of 5 vertical feet in terrain with a average slope of 2 percent or more and on a basis of 2 vertical feet in terrain with a slope averaging less than 2 percent.
15.
_____
At least one (1) U.S.G.S. Benchmark shall be established on each preliminary plat.
16.
_____
Identifying numbers for each lot or site, and block.
17.
_____
Front building setback lines on all lots and sites, and side yard building setback lines at street intersections for corner lots.
18.
_____
An outline of any proposed deed restrictions or any existing deed restrictions if applicable and home owner association by-laws.
19.
_____
Location of city limits line, the outer border of the city's extraterritorial jurisdiction and zoning district boundaries, if they traverse the subdivision, form part of the boundary of the subdivision, or are contiguous to such boundary.
20.
_____
Vicinity sketch or map at a scale of not more than 1,000 feet to an inch which shall show existing subdivisions, streets, easements, rights-of-way, parks and public facilities in the vicinity, the general drainage plan and ultimate destination of water, and possible storm sewer, water, gas, electric and sanitary sewer connections by arrows.
21.
_____
Texas State Plane Coordinates (NAD 1983) are required on all plats. At least two (2) diagonal corners of the plat shall have the Texas State Plane Coordinate. 
_____
UTILITY PLAN LAYOUT

At least two copies showing schematic routing of existing water and sewer and proposed water and sewer lines shall be submitted.
_____
AREA LAYOUT
Where a subdivision is a unit or part of a larger tract, an Area Layout shall be submitted with the preliminary plat. The purpose of the Area Layout is to allow the Planning and Zoning Commission to review proposed streets and thoroughfares, proposed land uses, and the area’s relationship to adjacent subdivisions or properties.   The Area Layout should conform to the requirements in Section 2-3 of the Subdivision Ordinance.

FINAL PLAT REVIEW CHECKLIST TC "FINAL PLAT REVIEW CHECKLIST" \f C \l "2"  
_____
PLAT APPLICATION
Provide all information required on the Plat Review Application form included in the Appendix.  The appropriate fee must accompany the  plat application.
_____
COPIES OF THE PLAT


Deliver sixteen (16) blue or black line copies of the plat to the Community Development Office at least twenty-one (21) days prior to the date at which formal filing of the final plat is made with the Planning and Zoning Commission.  At least two (2) reproducible mylar copies of the plat must be delivered after the plat has been amended to include the comments of the Development Review Committee.

_____
GENERAL REQUIREMENTS

1.
_____
The final plat and accompanying data shall conform to the preliminary plat as approved by the Commission, incorporating any and all changes, modifications, alterations, corrections and conditions imposed or required by the Commission.

2.
_____
The final plat shall be accompanied by site improvement data and plans bearing the seal and signature of a registered professional land surveyor. 

3.
_____
Construction plans and engineering calculations shall on each sheet bear the seal and signature of an engineer.  All construction documents shall conform to the Standard Specifications adopted by the City.


4.
_____
The final plat and the accompanying site improvement data and detailed cost estimates, where required, shall be approved by the Director of Public Works.

_____
FORM

1.
_____
The final plat shall be drawn in black permanent drawing ink on prepared transparent tracing paper or of material of higher quality on sheets 18 inches wide and 24 inches long.
2.
_____
Margins of not less than 3/4 inches on all four sides shall be provided.
3.
_____
The plat shall be drawn to a scale of 1" equals 100' or larger as allowed by the city officials.

4.
_____
Where more than one sheet is required to accommodate the entire area of the subdivision an index sheet showing the entire subdivision at an appropriate scale shall be attached to the plat.
_____
INFORMATION AND DATA TO BE SHOWN ON THE FINAL PLAT

The final plat shall indicate the following data:

1.
_____
The boundary lines with accurate distances and bearings and the exact location and width of all existing or recorded street rights-of-way intersecting the boundary of the tract.

2.
_____
True bearings and distances to the nearest established street lines or official monuments, which shall be accurately described on the plat; municipal, county, or survey lines accurately tied to a corner of the subdivision by distances and bearings.

3.
_____
An accurate location of the subdivision with references to the abstract and survey records of Hunt County, Texas.

4.
_____
The exact layout of:


a.
_____
Street names.


b.
_____
The length of all arcs, radii, internal angles, points of curvature, length, and bearings of the tangents.


c.
_____
All existing and proposed easements for rights-of-way provided for public services or utilities and any limitations of the easements.

d.
_____
All lot numbers and lines with accurate dimensions in feet and hundredths of a foot, and with bearings and angles to street and alley lines.


5.
_____
The exact location, material, and approximate size of all monuments.

6.
_____
The accurate outline of all property that is offered for dedication for public use, with the purpose indicated thereon, and of all property that may be reserved by deed covenant for the common use of the property owners in the addition or subdivision.

7.
_____
Building setback lines.

8.
_____
Special restrictions including, but not limited to, drainage and floodplains, fire lines, or screening.

9.
_____
Proposed name of the subdivision or addition.

10.
_____
Name and address of the Developer and professional land surveyor. 


11.
_____
North point, scale, and date.

12.
_____
The following Certification by a registered professional land surveyor:  “I _______________, Registered Professional Land Surveyor, State of Texas, hereby certify that the description and plat hereon are taken from actual measurements upon the ground and are true and correct to the best of my knowledge and belief this ____ day or ______, 20___, and the monuments shown thereon have been found or set under my supervision and their location, size and material description are correctly shown.”


13.
_____
The following Certification signed and notarized by the owner and any lien holders:  NOW THEREFORE, KNOW ALL MEN BY THESE PRESENTS:  THAT____________________ (owner and lien holder) hereby adopt this plat as _____________ (name of plat), an addition to the City of Greenville, and dedicate to the public use forever the streets and easements shown hereon (if any) for the mutual use and accommodation of any public utility desiring to use or using same for the purpose of construction, maintaining, adding to or removing any or all of their respective systems located therein, and further, that the Owner(s) do hereby acknowledge the requirement of completion of all water and sewage collection systems (if any) and all street, curb and gutter, and drainage improvements (if any) at the expense of the Owner(s) and guarantee(s) the performance of same.




WITNESS MY HAND THIS ____ DAY OF _________, 20___.


14.
_____
The following Certification signed by the Director of Public Works:  “As Public Works Director for the City of Greenville, Texas, I hereby certify that the plat hereon conforms to all of the requirements of the subdivision regulations requiring my approval, this the ____day of ________, 20__.


14.
_____
Additional certificates to properly dedicate easements or rights-of-way as may be necessary.

15.
_____
Boundary survey closure and area calculations.


16.
_____
Texas State Plane Coordinates (NAD 1983) are required on all plats. At least two (2) diagonal corners of the plat shall have the Texas State Plane Coordinate. 


_____
CONSTRUCTION PLANS

Submit a complete set of construction plans for all water, sewer, street, and drainage improvements required for the development of the property.  All construction documents shall conform to the approved preliminary plat and the Standard Specifications adopted by the City.  A final plat will not be approved until the construction plans are approved and signed by the Director of Public Works.
_____
TITLE POLICY/TITLE GUARANTEE

Submit a letter of title guarantee from a licensed attorney, or a recent copy of an owner’s policy of title insurance or a copy of a title commitment, in either case issued by a title company authorized by the laws of Texas to issue the same and containing sufficient information to allow the City Attorney to determine whether or not the signatures of all persons, including any lien holders, whose consent is necessary to the effective dedication of the plat appear thereon in proper form with proper acknowledgments thereto appear on the certificates and are correctly shown on the cover sheet, both as a consent as to the making thereof and affidavits of dedication where necessary.  If the policy is not recent, then it must be updated with an Abstractor’s Certificate. 
_____
TAX CERTIFICATE


Submit an original tax certificate indicating that the taxes on this property have been paid.  Certificates may be obtained from the County Assessor’s Office in the Court House (photo copies will not be accepted).
_____
ELECTRONIC COPY

An electronic computer file of this plat to be delivered to the City’s GIS Manager.  The file must in an electronic format compatible with the City’s Geographical Information Systems.  You may e-mail the file to maxwell@ci.greenville.tx.us. 
 TC "PUBLIC INFRASTRUCTURE AND DRAINAGE" \f C \l "1" The Director of Public Works is responsible for promulgating rules, regulations, standards, specifications and construction drawings for the construction, installation, design, location and arrangement of public infrastructure and drainage improvements.  Such rules, regulations, and specifications are located in the City of Greenville Standard Design Manual.  For copies of this manual, contact David Herbert, Engineering Superintendent, or Kenneth Colbert, Engineering Technician at (903) 457-3135.
CAN I GET A BUILDING PERMIT BEFORE THE PUBLIC INFRASTRUCTURE REQUIRED FOR A SUBDIVISION IS COMPLETE? TC "CAN I GET A BUILDING PERMIT BEFORE THE PUBLIC INFRASTRUCTURE REQUIRED FOR A SUBDIVISION IS COMPLETE?" \f C \l "2" 
Normally, the infrastructure required for a subdivision must be complete and accepted by the City before any building permits in the subdivision can be issued.  A person may choose to file a security bond or place money in escrow to guarantee completion of the infrastructure requirements (see Section 4-7 of the Subdivision Ordinance).  When this occurs, a building permit can be issued prior to completion of the infrastructure.  Under no circumstances will a Certificate of Occupancy be issued until the infrastructure is complete.

Texas Pollution Discharge Elimination System (TPDES) TC "Texas Pollution Discharge Elimination System (TPDES)" \f C \l "2" 
The Texas Pollutant Discharge Elimination System (TPDES) program implements the federal National Pollutant Discharge Elimination System (NPDES) program in the state of Texas. On March 5, 2003 the TCEQ became the permitting authority for the Phase I storm water general permit for construction activities disturbing 5 or more acres within the state of Texas. This general permit also covers storm water discharges from Phase II construction activities that disturb at least 1 acre and less than 5 acres.  
Under the TPDES program, the Operator of any construction activity (including clearing, grading, and excavation activities) that results in the disturbance of one (1) or more acres of land must obtain coverage under a TPDES Construction General Permit.  This includes construction activities that may involve and area less than 1 acre, but which are part of a larger common plan of development or sale that is 1 acre or more.  The Operator is the party or parties that either individually or taken together;
· have operational control over the construction site.

· have day-to-day operational control over the activities occurring at the site.

For a typical commercial construction site, the owner and general contractor must both apply.  For a typical residential development, the developer and all builders must apply.  
Five (5) or More Acres:  

Complete the following steps for construction projects that will disturb five (5) or more acres:
2. Obtain a copy of the TCEQ Construction General Permit (TPDES Permit No. TXR150000).   A copy of the TPDES Permit may be downloaded from the TCEQ website at: http://www.tnrcc.state.tx.us/permitting/waterperm/wwperm/txr150000.pdf
2. Develop and implement a storm water pollution prevention plan (SWP3).
3. Complete and submit a Notice of Intent (NOI) to the TCEQ (using the TCEQ form included in the Appendix) to the address listed on the form prior to the commencement of the construction.
4. Submit a Notice of Termination (NOT) once the site has reached final stabilization.  A copy of the NOT form in also included in the Appendix.
One to Less Than 5 Acres:
Complete the following steps for construction projects that will disturb 1 or more acres, but less than 5 acres, including the larger common plan of development:
1. Obtain a copy of the TCEQ Construction General Permit (TPDES Permit No. TXR150000).   A copy of the TPDES Permit may be downloaded from the TCEQ website at: http://www.tnrcc.state.tx.us/permitting/waterperm/wwperm/txr150000.pdf
2. Develop and implement a storm water pollution prevention plan (SWP3). 

3. Complete and post a site notice. 

4. Before construction begins: 
1. If the site qualifies, complete and submit a Low Rainfall Erosivity Waiver Form (A copy of the form in included in the Appendix);
2. Or complete and post a site notice.  A template is included at the end of TPDES Permit No. TXR150000.
For construction projects that will disturb 1 or more acres, but less than 5 acres, and are part of a larger common plan of development or sale that will disturb 5 or more acres, refer to Five (5) Or More Acres:  
Smaller Sites:
For construction projects that will disturb less than one acre and are not part of a larger common plan of development, coverage under this permit is not required.  If the construction activity develops into a larger project, then permit coverage may be required at that time based on the total number of acres that will be disturbed: Five (5) Or More Acres or One to Less Than 5 Acres:
If you have questions about whether you need to obtain coverage under a TPDES Construction General Permit, call the Texas Commission on Environmental Quality at (512) 239-1000.
 TC "BUILDING PERMITS" \f C \l "1" WHEN IS A BUILDING PERMIT REQUIRED? TC "WHEN IS A BUILDING PERMIT REQUIRED?" \f C \l "2" 
A building permit is required to erect, construct, enlarge, add to, alter, repair, replace, improve, remove, install, or maintain any structure or building.  This includes residential accessory buildings such as storage sheds, car ports, etc. that are 100 square feet or larger.

HOW DO I APPLY FOR A  BUILDING PERMIT? TC "HOW DO I APPLY FOR A  BUILDING PERMIT?" \f C \l "2" 
1.
CALL:  Call the Community Development Department at (903) 457-3160 before visiting our offices to apply for the permit.  We can discuss the details of your project, and outline the information you will need to bring with you when you apply for a permit.  Please have the physical address and legal description of the property before you call.

2.
VERIFY ZONING:  Check the official Zoning Map, and Permitted Use Schedule in Section 4-1 of the Zoning Ordinance to verify that the proposed use of the property is permitted.  Copies of the zoning map and zoning ordinance are available at the Community Development Office at  2315 Johnson Street or on the City’s website.  If the proposed use is not permitted by the City’s Zoning Ordinance, ask the City’s Community Development Staff about options.
3.

5. VERIFY PLATTING:  If the project is an interior remodel of an existing building, or an agricultural accessory building,  skip down to step #4.  Otherwise, check the Legal Description of the property from a warrantee deed, tax notice or other legal document.  If you can not locate the legal description, please call the Hunt County Tax Appraisal District at (903) 454-3510 and ask them to give you the legal description.  If the property is part of a platted subdivision, the legal description will include a lot and block number, and subdivision name.  If the project is a new building, addition, or residential storage building larger than 400 square feet, and the property is not part of a platted subdivision, you will be required to complete the platting process before applying for a building permit.  Ask the Community Development Staff for details. 

Before any part of a property is sold within the City of Greenville or its Extra-territorial Jurisdiction (ETJ), a plat, showing the proposed subdivision, must be approved the City of Greenville.  The plat must be prepared by a Registered Professional Land Surveyor (RPLS).  Prior to approval, the plat will be reviewed for compliance with the City’s subdivision regulations located in Chapter 13 of the Code of Ordinances.  This review will also determine if the property is served by water and sewer lines of sufficient size and capacity.  The review will be performed by the City’s Development Review Committee (DRC).  After the plat is corrected to include all the comments of the DRC, it will be approved.  Please refer to the “Platting Requirements” Section of this Guide.
REVIEW THE BUILDING PERMIT PLAN REVIEW CHECKLIST:  A complete Building Permit Plan Review Checklist is required with every building permit application.  The Checklist outlines all the information required for your permit 

6. application.  Copies of the Checklist are available at the Community Development Office at  2315 Johnson Street and are included in the Developer’s and Builder’s Guide.
7. PREPARE APPLICATION MATERIALS: After reviewing the Building Permit Plan Review Checklist, prepare all the information required for your building project as outlined in the Plan Review Checklist.
8. SUBMIT APPLICATION:  Submit all the required application materials to the Community Development Office at 2315 Johnson Street.  A complete application must  including the following: 
· A complete Building Permit Plan Review Checklist
· A complete building permit application form
· Copies of a detailed site plan (if required) 
· Copies of the building construction plans
The Community Development Office Staff cannot accept an incomplete application.

HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A BUILDING PERMIT? TC "HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A BUILDING PERMIT?" \f C \l "2" 
Upon receiving a complete application, City Staff will review the application for compliance with applicable city codes.    The initial review time varies depending on the complexity of the project, but generally you can expect the following review times:  three (3) working days for single-family projects, and five (5) working days for non-residential and multi-family projects.  
After the initial review is complete, and if it is determined that no changes to the plans or additional information are required, a building permit will be issued.  If changes to the plans or additional information are required, City Staff will notify the project manager in writing of any required changes.  A building permit will be issued when all plan review requirements have been addressed.  Work on the project can not commence until a building permit is issued. 
HOW MUCH DOES A BUILDING PERMIT COST?
The following fees apply to all building permit applications:

Minimum Building Permit Fee

All Building Projects
$25

Single/Two Family Residential Permit Fees

New Sing Family Home
$330

New Two Family Duplex
$500

Permit Fees for All Other Structures 
Including Residential and Non-Residential
Alterations and Additions
$3/$1000 Valuation
Valuation equals the market value of all labor and materials as indicated in the contract.  $50/sq. ft. will be assumed where a reasonable estimation of value is not shown on the application.
A non-refundable Plan Review Fee equal to 10% of the total permit cost is required

for multi-family and non-residential projects larger than 5,000 square feet.  Additional permit fees are required for plumbing, gas, mechanical, and electrical work.

Accessory BuildingS TC "Accessory BuildingS" \f C \l "2" 
A building permit is required for accessory buildings*.  An accessory building is a subordinate building, the use of which is incidental to that of a principle building on the same plot. In a residential district it is a subordinate building, attached or detached, and used for a purpose customarily incidental to the main structure, such as:

· Private Garage for Automobile Storage

· Car Port

· Tool House 

· Lath or Greenhouse as a hobby

· Home Workshop

· Children’s Play House

· Storage House 

· Garden Shelter

*A building permit is not required for residential accessory buildings less than 100 square feet.
Contractor Registration Requirements TC "Contractor Registration Requirements" \f C \l "2" 
All plumbing, mechanical, electrical, and sign contractors must be licensed and registered with the City before receiving any permits to work in the City of Greenville.  To register with the City, contractors must complete the following steps:

1.
Fill out Contractor Registration Form available from the Community Development Office and included in the Appendix. (Registrations are good from Jan. 1 to Jan. 1 each year and are not pro-rated)
2. Provide a copy of Driver’s License.

3. Provide a copy of State or Local License.

4. Provide proof of at least $300,000 general liability insurance.

5. Pay the appropriate Registration Fee (Refer to the Permit Fee Schedule in this Guide)
House Bill 1487, passed by the 78th Legislature provides for statewide regulation of certain types of electricians through the establishment of a state licensing program. The statewide licenses are not required until September 1, 2004. The applications and specific instructions on what is needed to obtain a State Electrician license will be available on the TDLR web site (http://www.tdlr.state.tx.us/electricians/elec.htm) on March 1st, 2004.  You may contact the TDLR at (800) 803-9202.  Answers to Frequently Asked Questions are available at http://www.tdlr.state.tx.us/electricians/elecfaq.htm.  The City of Greenville will continue to require all electricians performing work in Greenville to hold a City electricians license.

STATE CONTRACTOR REGISTRATION FOR SINGLE FAMILY BUILDERS TC "STATE CONTRACTOR REGISTRATION FOR SINGLE FAMILY BUILDERS" \f C \l "2" 
According to House Bill 730, which was passed during the 78th regular legislative session, all builders in the State of Texas are required to register with the Texas Residential Construction Commission (the “commission”), using a commission prescribed form, and remitting a filing fee of $125 on or before March 1, 2004.
A builder is defined as any business entity or individual who for a fixed price, commission, fee, wage or other compensation constructs, supervises or manages the construction of a new home, a material improvement to a home, other than an improvement solely to replace or repair a roof of an existing home, or an improvement to the interior of an existing home when the cost of work exceeds $20,000.  Builders apply for permits for these types of projects in the City of Greenville are required to provide their State registration number on the permit application.
The builder registration form will collect information regarding the builder and whether the builder operates as an individual, a corporation, a partnership, sole proprietorship or other form of business. The form will collect contact information, such as addresses and phone numbers. The form will also collect information that allows the commission to conduct a required criminal background check and to otherwise make the statutory determinations that the applicant is at least 18 years of age, a citizen of the U.S. or a lawfully-admitted alien, and that the applicant is honest, trustworthy and has integrity to the satisfaction of the commission.
Each builder will be required to designate an individual as a “designated agent” and that designated agent will be required to register as a builder separately from the builder entity. A builder who is an individual may serve as both the registered builder and the designated agent. Contact information will be collected about the “designated agent” in addition to the builder. Builders who wish to do so may also designate secondary agents; however, each secondary agent will be required to provide the same information as the designated agent. 
Within 15 days after the receipt of a completed registration form and the required $125 fee, the commission will issue to each builder that meets the requirements of the Act, a certificate of registration.
The commission, which was also created by House Bill 730, is responsible for registering new homes and home builders in the State of Texas, overseeing a state-sponsored inspection and dispute resolution process, preparing and adopting building and performance standard and limited statutory warranties, providing voluntary certification of arbitrators, providing for the filing of arbitration awards and managing three task force groups.
Builder and home registration forms are available on the commission’s website at www.trcc.state.tx.us.  Copies are also included in the Appendix.  Please call the commission’s toll-free consumer helpline at 1 (877) 651-TRCC for more information about the contractor and home registration requirements. 
PLAN REVIEW CHECKLIST FOR SINGLE FAMILY HOMES, RESIDENTIAL ALTERATIONS, ADDITIONS, ACCESSORY BUILDINGS, AND SWIMMING POOLS TC "PLAN REVIEW CHECKLIST FOR SINGLE FAMILY HOMES, RESIDENTIAL ALTERATIONS, ADDITIONS, ACCESSORY BUILDINGS, AND SWIMMING POOLS" \f C \l "2" 
_____
PERMIT APPLICATION
Provide all information required on the Building Permit Application form included in the Appendix.  
_____
COPY OF IECC COMPLIANCE REPORT (MECcheck, OR REScheck) ON PERMITS FOR NEW SINGLE FAMILY HOMES
_____
*SITE PLAN (not usually required for an  interior alteration or remodel of an existing structure)
Submit two (2) copies of the site plan with a copy of the completed checklist.  All items on the checklist must be addressed on the site plan.  A sample site plan is included in the Appendix.
1. _____
Size, shape, and dimensions of the platted lot (Check official plat records)
2. _____
Location and width of all easements (Check official plat records)
3. _____
Location of building setback lines (Zoning Ordinance Sections 5-1.1 & 5-1.2)
4. _____
Location and dimensions of all existing buildings

5. _____
Location and dimensions of proposed buildings

6. _____
The exact distance the proposed building will be from the platted lot lines

7. _____
Location and dimensions of all existing and/or proposed driveways

*
A site plan survey prepared a Registered Professional Land Surveyor (RPLS) is required where the total value of the project exceeds $5,000.   Where a site survey is required, a foundation form board survey, also prepared by an RPLS, is required before any foundation inspections will be performed and before any concrete is poured.
_____
BUILDING CONSTRUCTION PLANS
Submit two (2) sets of building construction documents.  Construction documents must be drawn to scale and include sufficient clarity and detail to indicate the nature and character of the work.  All drawings and specifications must bear the name, address, phone number, and fax number of the person responsible for the design.  A Professional Engineer’s Seal may be required on the foundation drawing when determined necessary by the Building Official.
PLAN REVIEW CHECKLIST FOR NON-RESIDENTIAL & MULTI-FAMILY DEVELOPMENTS TC "PLAN REVIEW CHECKLIST FOR NON-RESIDENTIAL & MULTI-FAMILY DEVELOPMENTS" \f C \l "2" 
_____
PERMIT APPLICATION
Provide all information required on the Building Permit Application form included in the Appendix. 

_____
COPY OF TEXAS ACCESSIBILITY STANDARDS (TAS) ARCHITECTURAL PLAN REVIEW APPLICATION (for  projects over $50,000 value) 
_____
COPY OF IECC COMPLIANCE REPORT (MECcheck, OR REScheck) 

_____
*SITE PLAN (not usually required for an  interior alteration or remodel of an existing building)
Submit three (3) copies of the site plan with a copy of the completed checklist.  All items on the checklist must be addressed on the site plan.

1. _____
Street address and legal description (lot, block, and subdivision) of the site

2. _____
Title block stating the name of the project; name, address, telephone number, and fax number of the project manager; name, address, telephone number, and fax number of the project designer

3. _____
Current zoning of the subject property (check zoning map)
4. _____
Surrounding land uses and zoning of adjacent property, including land separated from the subject property by a street (check official  zoning map)
5. _____
Names of adjacent property owners
6. _____
Names and width of adjacent street rights-of-way, and width of street pavement

7. _____
North arrow, scale of the site plan at a scale of 1" = 10' or a multiple thereof, and date the site plan was prepared

8. _____
Size, shape, and dimensions of the platted lot (check official plat records)
9. _____
Location and width of all easements (check official plat records)
10. _____
Location of building setback lines (Zoning Ordinance Sections 5-1.1 & 5-1.2)
11. _____
Location and dimensions of all existing buildings

12. _____
Location of nearest fire protection system, including nearest fire hydrants
13. _____
Location and dimensions of proposed building

14. _____
The exact distance the proposed building will be from the platted lot lines 

15. _____
Height of all proposed buildings (Zoning Ordinance Sections 5-1.1 & 5-1.2)
16. _____
Location and dimensions of all existing and proposed off-street parking areas including:
a.
_____
Location and dimension of all existing and proposed driveways including width and curb radius  (Zoning Ordinance Sec.5-5.2)
b.
_____
Location of driveways on the opposite side of the adjacent street (Zoning Ordinance Section 5-5.8)
c.
_____
Location and dimensions of off-street parking stalls (Zoning Ordinance Sections 5-3.5 & 5-3.6)
d.
_____
Width of traffic aisles (Zoning Ordinance Section 5-3.5)
e.
_____
Location and dimensions of off-street loading areas (Zoning Ordinance Sec.5-3.9)
f.
_____
Location of trash receptacles

g.
_____
Location of the curb and gutter required around the entire perimeter of the parking area (Zoning Ordinance Section 5-3.10(B))
h.
_____
Location and width of landscaped parkway adjacent to the street  (Zoning Ordinance Sections 5-3.10(B,1) & 5-3.6 (G))

17.
_____
Location and elevation of screening devices (Zoning Ordinance Sections 5-2.3(B))
18.
_____
Location of existing and proposed exterior lighting, heights of poles, and size and number of fixtures

19.
_____
Types of ground or yard surfacing throughout (i.e. grass, paving type, shrubs, trees, etc.)

20.
_____
Location and size of adjacent public water and sewer lines.  Specific questions bout the size and location of water and sewer lines that are adjacent to a proposed building site can be addressed by the Engineering Division of the Public Works Department.  Call David Herbert, Engineering Superintendent  at (903) 457-3135.
21.
_____
Location and size of water and sewer taps, water meter, and on-site utility lines.  
22.
_____
Location and elevation of 100 year flood plain, if applicable (Check official FIRM Maps published by FEMA)
23.
_____
Finished floor elevation of the proposed building if adjacent to 100 year flood plain (must be 2 feet above 100 year flood plain, Code of Ordinances §11.818)
24.
_____
Architectural drawings of all building elevations, and a description of all exterior construction materials, including the percentage of the exterior walls covered by each material.(Exterior Construction Requirements and Standards, Code of Ordinances § 11.204)
25.
_____
Surface drainage plan - an engineered drainage analysis with plans for storm water detention may be required (Subdivision Ord. Sec. 3-3.11(I))
26.
_____
Pavement design report for parking areas (Zoning Ordinance Section 5-3.10)
27.
_____
General notes to be included in a summary table on the site plan:

a. _____
Total land area in acres or square feet

b. _____
Total building area in square feet

c. _____
Total square feet of building addition (Zoning Ord. Sections 5-1.1 & 5-1.2)
d. _____
Percentage of land covered by buildings (Zoning Ord. Sec.  5-1.1 & 5-1.2)
e. _____
Building heights (Zoning Ordinance Sections 5-1.1 & 5-1.2)
f. _____
Number of off-street parking stall required (Zoning Ord. Section 5-3.2)
g. _____
Number of off-street parking stalls provided

h. _____
Square footage of all landscaped areas

i. _____
Percentage of site covered by landscaping

*
A site plan survey prepared a Registered Professional Land Surveyor (RPLS) is required where the total value of the project exceeds $5,000.   Where a site survey is required, a foundation form board survey, also prepared by an RPLS, is required before any foundation inspections will be performed and before any concrete is poured.

_____
BUILDING CONSTRUCTION PLANS
Submit three (3) sets of building construction documents on sheets not to exceed 24 inches x 36 inches.  Construction documents must be drawn to scale and include sufficient clarity and detail to indicate the nature and character of the work.  
A Texas Registered Architect is required to stamp all constructions sheets where the laws of the State of Texas require an Architect’s seal for the construction activity described in the pplication.  A graphical interpretation of the State laws governing the Practice of Architecture is included in the Appendix, or may be viewed on the Texas Board of Architectural Examiners’ web site  at:  http://www.tbae.state.tx.us/HOME/archflowchartOct2003.htm.  All drawings and specifications must bear the name, address, phone number, and fax number of the person responsible for the design.

A Texas Registered Professional Engineer must prepare and stamp the structural, electrical, mechanical (HVAC), and plumbing construction sheets, if the proposed project is one of the following types of buildings:
· A non-residential building over 1 story

· A single story, non-residential building, larger than 5,000 square feet

· A non-residential building with a span of 24 feet or larger (foundation & structural)
· An apartment building over two stories high

· An apartment building at least two stories high with more than 4 living units

· A single story apartment building with over 8 living units

· A building valued over $20,000 that is constructed or owned by a public or governmental agency.
A graphical interpretation of the Texas Engineering Practice Act is included in the Appendix, or may be viewed on the Texas Board of Professional Engineers’ web site at:

http://www.tbpe.state.tx.us/downloads/Diagrammatic.pdf
Accessibility Plan Review Requirements TC "Accessibility Plan Review Requirements" \f C \l "2" 
Public buildings, and buildings defined as either a “public accommodation”, or a “commercial building” by the Americans with Disabilities Act must be designed and constructed to be accessible and functional for persons with disabilities.  The design and construction of new buildings, AND any substantial renovation, modification, or alteration of existing buildings mentioned above must meet the requirements of the Texas Accessibility Standards (TAS). 

If a building or building remodel project has an estimated construction cost of $50,000 or more, the owner or the design professional with overall responsibility for the design of the project, must submit the plans and specifications for review to the Texas Department of Licensing and Regulation or an Independent Contract Provider.  The purpose of this plan review is to ensure compliance with the Texas Accessibility Standards (TAS).  A current list of Independent Contract Providers can be obtained by calling the Texas Department of Licensing and Regulation, Architectural Barriers Division at (877) 278-0999.  You may also search a list on the TDLR website at: http://www.license.state.tx.us/LicenseSearch/.
The City of Greenville is required by State law to verify that an Architectural Barriers Project Registration form has been properly filed with the Texas Department of Licensing and Regulation, where registration and plan review is required by law, before a building permit can be issued.  Copies of the Architectural Barriers Project Registration form are included in the  Appendix or may be downloaded from the TDLR website at http://www.tdlr.state.tx.us/ab/abforms.htm. 

If you have questions about how the Architectural Barriers Act, and Texas Accessibility Standards might affect your building project, call the Texas Department of Licensing and Regulation, Architectural Barriers Division at (877) 278-0999.

 TC "BUILDING AND HEALTH CODES" \f C \l "1" BUILDING CODES TC "BUILDING CODES" \f C \l "2" 
All construction work must conform to the requirements of the codes adopted by the City of Greenville. The City has adopted the 2000 International Building Codes, including the 2000 International Building (IBC), International Residential Code for One and Two-Family Dwellings (IRC), International Plumbing Code (IPC), International Fuel Gas Code (IFGC), International Mechanical Code (IMC), and International Fire Code (IFC); the 1999 National Electric Code, Appendix G of the IRC concerning residential swimming pools, and Section 3109 of the IBC concerning commercial swimming pools. It is the responsibility of the contractor to become familiar with these codes, and all local code amendments adopted by the City of Greenville.

Effective September 1, 2004 the State will adopt the National Electrical Code 2002 Edition as it existed August 2, 2001 (as adopted by the National Fire Protection Association, Inc) as the State Electrical Code.
Food EstablishmENT Rules
 TC "Food EstablishmENT Rules" \f C \l "2" 
The City enforces the Food Establishment Rules adopted by the Texas Department of Health.   A food establishment permit is required when an individual or organization is providing food to the public.  A complete copy of the Food Establishment Rules are available for purchase from the Community Development Office.  The Rules are also available on the Texas Department of Health website at: http://www.tdh.state.tx.us/bfds/retail/tfer.html.  A copy of a food establishment permit application is included in the Appendix.  Specific questions about food establishment health codes can be answered by Diana Oats, the City’s Sanitarian.
PUBLIC SWIMMING POOLS
 TC "PUBLIC SWIMMING POOLS" \f C \l "2" 
The City enforces the Standards for Public Swimming Pools and Spas adopted by the Texas Department of Health.   A public swimming pool operation permit is required if an entity intends to operate a public or semi-public pool or spa.  A complete copy of the Standards for Public Swimming Pools and Spas are available for purchase from the Community Development Office.  The Rules are also available on the Texas Department of Health website at: http://www.tdh.state.tx.us/beh/gs/pools.htm.  A copy of a public swimming pool operation permit application is included in the Appendix.  Specific questions about the requirements for public swimming pools can be answered by Diana Oats, the City’s Sanitarian.
Smoking TC "Smoking" \f C \l "2"  
Smoking generally is not permitted in any public building in the City of Greenville.  A restaurant  may include a separate room where smoking is permitted provided that such a room is completely enclosed with a separate air conditioning system.  The door of such a smoking area must remain closed except for customers entering and exiting the room.  A copy of the City’s smoking ordinance may be viewed on the City’s website and the following link:  http://www.ci.greenville.tx.us/city_government/mayor_and_city_council/ordinances/tobacco_use_ordinance.asp. For more information about smoking restrictions, contact the Diana Oats, Sanitarian or Scott Qualls, Building Official.
Alcohol TC "Alcohol" \f C \l "2" 
The service of alcohol within a private club in the City of Greenville is regulated by the Texas Alcoholic Beverage Commission (TABC).  They can be reached in Greenville at (903) 453- 6884.  The TABC website link is http://www.tabc.state.tx.us/.
 TC "INSPECTIONS" \f C \l "1" Except for City Holidays, Building Inspectors are normally available to perform inspections from 8 a.m. to 5 p.m., Monday through Friday.  It is the responsibility of the contractor to whom a permit is issued to call for all required inspections.  Requests for inspections may be made by calling the Community Development Inspection Request Line at (903) 453-0402.  Please include the following information when requesting inspections:

1.
The contractor’s business name

2.
The site address and/or permit number

3.
The type of inspection requested

4.
The date requested for the inspection – specify morning or afternoon

If the Inspection Request Line in not functioning, please call the Community Development Office main number at (903) 457-3160 to request inspections.
Twenty-four (24) notice of inspections is required, however, depending on the availability of inspectors, inspections requested before 8:30 a.m. will usually be performed during the morning of the same day.  Inspection requested prior to 1:00 p.m. will usually be performed during the afternoon of the same day. 

What inspections are required? TC "What inspections are required?" \f C \l "2"  
The number and type of inspections required for a project will vary depending on the type and scope of the project.  Following are the typical inspections that are required for the construction of a new building:

1. T-Pole, or Saw Service: To be made as soon as the electrician has set the electric service pole. 

2. Submit Form Board Survey:  The form board survey must be prepared by a Registered Professional Land Surveyor (RPLS), and must show the building setback lines, and the exact location (including distances from property lines) of the foundation form boards.  The foundation inspection cannot be performed until a form board survey has been submitted to the Community Development Office and reviewed by the Building Inspector (see Plan Review Checklist).  

3. Plumbing, Electrical, and Mechanical Underground:  All underground rough in prior to placing any reinforcing steel or concrete.

4. Foundation Inspection:  To be made after trenches are excavated, forms erected, and reinforcement steel, post tension tendons, moisture vapor, pre-slab treatment, and brick ledges are in place.  
5. 2nd Inspection; Plumbing top out, Electrical Rough In, Mechanical Ductwork, and Framing:  Commonly referred to as the 2nd Inspection, these four need to be called in as one inspection when all electrical rough in, mechanical ductwork, framing and plumbing top out are completed.  Inspections on commercial projects may vary.  Some projects may require an additional above ceiling inspection before the ceiling tile is in place.
6.  Brick Tie Inspection:   To be made when all brick ties are nailed in place.
7. Fire Resistant Penetration Inspection:  To be performed when fire resistant walls, floors, and ceilings are installed and any penetrations, fire stop or duct dampers are installed.  Protection of joints and penetrations in fire resistance-rated assemblies shall not be concealed from view until inspected and approved (commercial projects only).
8. Energy Inspection:  To be made after all insulation is installed and all openings around doors, windows and plates are sealed.  Tub drains in floor slabs must be grouted.

9. Temporary Utilities:  The T-Pole or saw service can be moved to the permanent electrical service on a temporary basis (usually not to exceed two weeks) prior to completion of the building final inspection.  Temporary electrical service requires a separate electrical permit application and fee.

10. Final Inspection and Certificate of Occupancy: To be made after the building is complete and ready for occupancy. All electrical, mechanical and plumbing work must be complete and functioning for the final inspection.  Inspectors from the Public Works Department will verify that improvements in the public right-of-way (such as the water and sewer connections, and driveway approach) are properly installed and/or constructed.  The Community Development Office will verify that the site improvements were constructed in accordance with the approved site plan.  After all inspections have been approved (including the final inspection), the Community Development Office will issue a Certificate of Occupancy.  All building projects require a final inspection.
AFTER-HOURS, WEEKEND, AND HOLIDAY INSPECTIONS
 TC "AFTER-HOURS, WEEKEND, AND HOLIDAY INSPECTIONS" \f C \l "2" 
A contractor may make a special request for an inspection after-hours, on weekends or holidays.  Requests for these inspections must be made in writing at least 72 hours prior to the requested time.  The Building Official may approve these requests, depending on the availability of the inspectors.  An additional fee of $40 for each inspection must be paid in advance.
 TC "CERTIFICATES OF OCCUPANCY" \f C \l "1" WHEN IS A CERTIFICATE OF OCCUPANCY REQUIRED? TC "WHEN IS A CERTIFICATE OF OCCUPANCY REQUIRED?" \f C \l "2" 
A Certificate of Occupancy is required to occupy or use any building or structure within the City of Greenville.  

New Buildings or Structures:  A Certificate of Occupancy is issued after all final inspections have been performed and the building or structure is judged complete.

Existing Buildings or Structures:  Any time there is a change in the ownership or occupancy of an existing non-residential building, a new Certificate of Occupancy must be issued for that new owner or occupant.  Examples include: 1) when a business moves into a previously vacant building, 2) when the primary occupant of a non-residential building changes, or 3) when the ownership of an existing non-resideintial building changes.  A new Certificate of Occupancy is also required when there is a change in ownership of a multi-family development.  A new Certificate of Occupancy is not required for a change is ownership or occupancy of a single family home.

HOW DO I APPLY FOR A  CERTIFICATE OF OCCUPANCY? TC "HOW DO I APPLY FOR A  CERTIFICATE OF OCCUPANCY?" \f C \l "2" 
1.
CALL:  Call the Community Development Department at (903) 457-3160 before visiting our offices to apply for a Certificate of Occupancy.  We can discuss the details of the proposed occupancy, and outline the information you will need to bring with you when you come to our office to apply for a Certificate of Occupancy.  Please have the physical address of the property before you call.

2.
VERIFY ZONING:  Check the official Zoning Map, and Permitted Use Schedule in Section 4-1 of the Zoning Ordinance to verify that the proposed occupancy of the building is permitted.  Copies of the zoning map and zoning ordinance are available at the Community Development Office at  2315 Johnson Street or on the City’s website.  If the proposed use is not permitted by the City’s Zoning Ordinance, ask the City’s Community Development Staff about options.
3.
SUBMIT A CERTIFICATE OF OCCUPANCY APPLICATION:  Fill out and submit a Certificate of Occupancy Application to the Community Development Office at 2315 Johnson Street, and pay the appropriate application fee.  A Certificate of Occupancy Application form is included in the Appendix.

HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A CERTIFICATE OF OCCUPANCY? TC "HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A CERTIFICATE OF OCCUPANCY?" \f C \l "2" 
Upon receiving an application, City Staff will review the application and inspect the property for compliance with applicable codes and ordinances.  

New Buildings or Structures:  Inspectors from the Planning, Fire, and Engineering Divisions will inspect the project after the Building Official has finished his final inspections.  The City’s Sanitarian will inspect the project if occupancy of a new building will involve food service.  The initial review and inspections generally take three (3) working days.

Existing Buildings or Structures:  The Planning Staff will inspect the property to verify compliance with the City’s Zoning Ordinance including verification that there is an adequate supply of off-street parking.  The Building Official and Fire Marshall will inspect the property to verify compliance with Building and Fire Codes.  The City’s Sanitarian will inspect the building if the operation of a business will involve food service. The initial review and inspections generally take two (2) working days.

After the initial inspections are complete, and if it is determined that no changes are necessary to the building or site , a Certificate of Occupancy will be issued.  If changes to the building or site are required, City Staff will notify the applicant in writing of any required changes.  A Certificate of Occupancy will be issued when all code requirements have been addressed.  The building or structure cannot be used or occupied until a Certificate of Occupancy is approved.

The Certificate of Occupancy for all non-residential buildings must be posted in a prominent location inside the building.

HOW MUCH DOES A CERTIFICATE OF OCCUPANCY COST? TC "HOW MUCH DOES A CERTIFICATE OF OCCUPANCY COST?" \f C \l "2" 
The Certificate of Occupancy application fee is $30 per building on a site.  The fee is payable at the time an application is submitted.  This fee does not apply to Certificates of Occupancy that are issued for new buildings or for existing buildings where building permit was issued for an extensive remodel to accommodate the new occupant.
HOW DO I GET UTILITIES TURNED ON? TC "HOW DO I GET UTILITIES TURNED ON?" \f C \l "2" 
The applicant for a Certificate of Occupancy must contact the various utility providers and pay the appropriate deposits and hook-up fees that are required for utility service.  Agencies responsible for water, sewer, electricity, gas, and trash collection will not activate service or change the name on a utility account at a non-residential building until they receive confirmation from the Community Development Office that a Certificate of Occupancy has been approved.  Below is a list of agencies and contacts for utility service:

Water, Sewer, Electricity, Trash Collection

City of Greenville Utility Billing Office

2821 Washington Street

Greenville, TX 75401

(903) 457-3122
GEUS (Electricity, Cable TV, Internet)
6000 Joe Ramsey Blvd.

Greenville, TX 75402

(903) 457-2800

TXU (Gas)

7909 Traders Circle

Greenville, TX 75402

(800) 460-3030 

IESI (Trash Collection)

4618 Ed Rutherford Blvd.

Greenville, TX 75401

(903) 450-8282

Comcast (Cable TV, Internet)






4520 Stonewall Street

Greenville, TX 75401

(903) 455-0012
Southwestern Bell (Telephone, Internet)

2702 Wesley Street

Greenville, TX 75401

(800) 464-7928.

After a Certificate of Occupancy has been approved for a given location, the Community Development Staff will contact the City’s Utility Billing Office and the TXU gas company, and authorize the connection of utility service.  Each utility provider will then authorize a work order to activate a utility service connection.   
CAN THE ELECTRICITY OR GAS BE TURNED ON IN A BUILDING BEFORE A CERTIFICATE OF OCCUPANCY IS APPROVED? TC "CAN THE ELECTRICITY BE TURNED ON IN A BUILDING BEFORE THE CERTIFICATE OF OCCUPANCY IS APPROVED?" \f C \l "2" 
Yes, temporary electrical service is available for a limited period of time (usually not more than two weeks) to complete any required construction, repairs, or cleaning that is necessary to receive a Certificate of Occupancy.  A permit for temporary electrical service may be obtained at the Community Development Office.  A permit fee of $20.00 will be charged.  Gas service may be turned on before a Certificate of Occupancy upon inspection and approval by the Building Official where a need can be demonstrated.

CAN THE ELECTRICITY BE TURNED ON IN A BUILDING THAT IS NOT BEING OCCUPIED? TC "CAN THE ELECTRICITY BE TURNED ON IN A BUILDING THAT IS NOT BEING OCCUPIED?" \f C \l "2" 
Yes, a “Clean and Show” Certificate of Occupancy can be issued where an owner needs to turn the electricity on to show a building to a potential tenant/buyer or to provide security to a vacant building.  A “Clean and Show” Certificate of Occupancy assumes that a building will not be otherwise used or occupied.
IS A BUSINESS LICENSE REQUIRED?

 TC "IS A BUSINESS LICENSE REQUIRED?" \f C \l "2" 
The City generally does not require business licenses however, a new business should register their DBA or “Doing Business As” name at the Hunt County Courthouse.  This can be recorded in the County Clerks Office located on the second floor of the courthouse.  Their phone number is (903) 408-4100.

Businesses involved in retail sales must obtain a Sales Tax ID Number by calling the State Comptroller in Austin at (800) 252-5555.
 TC "SITE DESIGN REQUIREMENTS" \f C \l "1" dIMENSIONAL rEQUIREMENTS: Residential Zoning Districts TC "dIMENSIONAL rEQUIREMENTS: Residential Zoning Districts" \f C \l "2" 
	District
	Density

(sf/unit)
	Minimum Lot Size

 Area    Width   Depth

  (sf)        (ft)         (ft)
	Max Bldg

Cover

(%)
	(Minimum Yard Setbacks 

 Front       Rear      Side     Corner 

   (ft)          (ft)          (ft)          (ft)
	Max

Bldg

Height

   (st)          (ft)

	A
	87,120
	87,120
	150
	150
	15
	35
	10
	20
	35
	2
	30

	SF-1
	12,000
	12,000
	70
	125
	35
	35
	10
	7
	35
	2
	30

	SF-2
	9,000
	9,000
	60
	100
	35
	30
	10
	6
	30
	2
	30

	SF-3
	5,000
	5,000
	50
	90
	35
	25
	10
	5
	25
	2
	30

	PH
	5,000
	5,000
	50
	90
	50
	20
	10
	5
	15
	2
	30

	SF-A
	2,500
	5,000
	50
	100
	35
	25
	10
	5
	20
	2
	30

	2F
	3,000
	6,000
	50
	100
	35
	25
	10
	8
	25
	2
	30

	MHP
	3,500
	*
	*
	*
	–
	30
	15
	15
	15
	1
	20

	MF-1
	1,500
	6,000
	60
	100
	40
	25
	10
	5
	15
	3
	40

	MF-2
	750
	6,000
	60
	100
	40
	15
	10
	5
	15
	–
	–


–  =  No Requirement

No lot size dimensions are specified for mobile home parks or mobile home spaces. Yard setbacks in the  MHP district apply to mobile home spaces as well as individually platted lots.

See the Zoning Ordinance for additional and supplementary dimensional requirements and for supplementary regulations applicable to single-family attached, patio home developments, and mobile home parks.

dIMENSIONAL Requirements: Nonresidential Zoning Districts TC "dIMENSIONAL Requirements: Nonresidential Zoning Districts" \f C \l "2" 
	District
	Minimum Lot Size

 Area        Width      Depth

  (sf)            (ft)            (ft)
	Max FAR
	(Minimum Yards

 Front        Rear         Side

    (ft)           (ft)           (ft)
	Max Bldg

Cover

(%)
	Max

Bldg

Height

   (st)          (ft)

	O
	6,000
	50
	100
	–
	15
	10
	10%W
	40
	–
	–

	NS
	6,000
	50
	100
	–
	20
	10
	10%W
	40
	2
	30

	GR
	6,000
	50
	100
	–
	20
	10
	10%W
	–
	3
	40

	C
	6,000
	50
	100
	2:1
	10
	10
	**
	–
	3
	40

	CA
	5,000
	50
	100
	10:1
	*
	10
	**
	–
	–
	–

	I-1
	–
	–
	–
	1:1
	*
	10
	**
	–
	–
	–

	I-2
	–
	–
	–
	1:2
	*
	–
	**
	–
	–
	–


· =  No Requirement
10%W: Side yard setbacks shall be 10% of lot width or ten (10) feet, whichever is less.

*  Thirty (30) foot minimum front setback from centerline of abutting street.

**  Five (5) foot minimum side yard setback where adjacent to residential zoning.

See the Zoning Ordinance for additional and supplementary requirements.
ALL STRUCTURES MUST BE AT LEAST 3 FEET OFF ANY EASEMENT LINE.

LANDSCAPING TC "LANDSCAPING" \f C \l "2" 
The City of Greenville presently does not require a fixed percentage of a developed area to be landscaped.  The City has adopted however, Rules and Regulations for Trees on Public Land.  Trees planted within any public right-of-way or utility easement are regulated by these rules.  The Rules and Regulations for Trees on Public Land are located in Section 9.1300 of the Code of Ordinances.  Copies of this Section are available at the Community Development Office.

PARKING LOT DESIGN
 TC "PARKING LOT DESIGN" \f C \l "2" 
A parking lot design plan must accompany all permit applications for new buildings or additions to existing buildings.  The plan must show the exact location and dimensions of any existing and/or proposed driveways and parking areas, including the number of parking stalls (see the Plan Review Checklist).  Detailed design requirements are outlined in Section 5-3 of the Zoning Ordinance. 

	Parking Lot Design Standards

	Minimum stall size

	Perpendicular Parking
	9 x 20 feet or 9 x 18 with 2 feet of over-hang on private property

	Parallel Parking
	9 x 25 feet

	Minimum aisle width between parking rows

	90° angle (two-way traffic)
	24 feet

	60° angle (one-way traffic)
	17.5 feet

	60° angle (two-way traffic)
	20 feet

	45° angle (one-way traffic)
	12 feet

	45° angle (two-way traffic)
	20 feet


	Use Classification
	Minimum Space Requirements

	Mortuary
	1 space per three seats in the chapel

	Nursing home
	1 space per four rooms or beds

	Offices, general
	1 space per 300 sq. ft. of floor area, with a minimum of 5 spaces

	Recreational, private or commercial area or building (other than listed)
	1 space per four persons normally accommodated in the establishment

	Restaurant, cafeteria or private club
	1 space per 100 sq. ft. of floor area, with a minimum of 5 spaces

	Restaurant, drive-in, fast food
	1 space per 50 sq. ft. of floor area

	Retail or personal service
	1 space per 200 sq. ft. of floor area, with a minimum of 5 spaces 

	Reverse vending machine
	Minimum of 1 space required

	Schools, elementary or junior high
	1 space per classroom, plus 1 space per four seats in any auditorium, gymnasium or other place of assembly

	Schools, high school college or university
	1 space per classroom or instruction area, plus 1 space per four students

	Storage or warehousing
	1 space per two employees or 1 space per 1,000 sq. ft. of floor area, whichever is greater

	Theater, meeting room, or place of public assembly
	1 space per three seats

	Use Classification
	Minimum Space Requirements

	Single family dwelling
	2 spaces per dwelling unit

	Single family attached dwelling, patio home, and mobile home
	2.5 spaces per dwelling unit, with a minimum of 2 spaces provided on each lot or mobile home space

	Multi-family dwelling
	2 spaces per dwelling unit

	Auto sales and service garage
	1 space per 400 sq. ft. of floor area

	Bank, savings and loan or similar financial establishment
	1 space per 300 sq. ft. of floor area 

	Bowling alley
	6 spaces per bowling lane

	Clinic or doctor’s office
	1 space per 200 sq. ft. of floor area, with a minimum of 5 spaces

	Churches
	1 space per three seats in the main sanctuary

	Commercial indoor amusements, including pool hall and coin operated arcade
	1 space per 100 sq. ft. of floor area

	Commercial outdoor amusements
	30 spaces, plus 1 space per 100 sq. ft. of floor area over 2,000 sq. ft.

	Dance, assembly or exhibition hall without fixed seats 
	1 space per 100 sq. ft. used for assembly or dancing

	Distribution facility for recycling containers
	Minimum of 2 spaces required

	Furniture and large appliance sales and service
	1 space per 400 sq. ft. of floor area

	Gasoline service station
	Minimum of 6 spaces

	Golf course
	1 space per five members, with a minimum of 30 spaces

	Use Classification
	Minimum Space Requirements

	Institutions of a philanthropic nature
	10 spaces, plus 1 space per employee

	Kindergarten, pre-school or day nursery (private)
	1 space per eight pupils

	Library or museum
	10 spaces, plus 1 space per 300 sq. ft. of floor area

	Lodge or fraternal
	1 space per 200 sq. ft. of floor organizational area

	Lumberyard
	1 space per 200 sq. ft. of floor area, plus 1 space per yard employee

	Manufacturing, processing or repairing
	1 space per two employees or 1 space per 1,000 sq. ft. of floor area, whichever is greater

	Material recycling collection container
	None required

	Material recycling collection facility
	(a) minimum of 4 spaces, plus 1 space for each 1,000 sq. ft. of processing space, excluding outside storage areas; or (b) minimum of 4 spaces, plus 1 space for each two employees (maximum employees on duty at day or night). Whichever is the greater of (a) or (b) plus the applicable standard for parking for each non-processing use, such as offices.

	Mobile collection center for secondhand goods
	Minimum of 2 spaces required

	Mobile redemption center
	Minimum of 2 spaces required


OFF STREET PARKING SPACES TC "OFF STREET PARKING SPACES" \f C \l "2" 
Specific off-street parking requirements shown in this table are also listed Section 5-3.2 of the Zoning  Ordinance.

Paving
 TC "Paving" \f C \l "2" 
All driveways, loading areas, and parking areas, and all areas used for storage of vehicles must be paved with either asphalt or concrete.  Paving must meet or exceed the minimum city standard in Section 5-3.10 (A) of the Zoning Ordinance.  A standard curb and gutter section shall be constructed around the perimeter of the parking lot, and shall be a minimum distance of 10 feet from any street curb and gutter section.  The City’s standard specifications for parking lot paving and standard curb and gutter detail are included in the Appendix.

Driveways
 TC "Driveways" \f C \l "2" 
The standards for driveways designed to serve as access to any multi-family or non-residential building site are located in Section 5-5 of the Zoning Ordinance.  The driveway approach design should be included as part of the parking lot design plan (see the Plan Review Checklist).  Driveways that provide access to any lot from a State Highway must also be approved by the Texas Department of Transportation (TXDOT).

Driveways designed to serve as access to a lot occupied by a single family home must be shown on the site plan included with a single family home building permit application.  All such driveways must be paved with concrete.  Driveways that serve as access from a street to a corner lot occupied by a single family home must be at least 25 feet away from the intersecting rights-of-way.  

Copies of the City of Greenville and TXDOT driveway permit applications are included in the Appendix.  Copies of the private driveway detail specifications are also included in the Appendix.

 TC "EXTERIOR CONSTRUCTION REQUIREMENTS" \f C \l "1" All new non-residential and multi-family buildings constructed in the City of Greenville must comply with the City’s ordinance on Exterior Construction Requirements and Standards.

ACCEPTABLE MASONRY MATERIAL
 TC "ACCEPTABLE MASONRY MATERIAL" \f C \l "2" 
Acceptable Masonry Wall Construction is defined as and shall include the following:

· Stone Material: Masonry construction using stone material may consist of granite, marble, limestone, slate, river rock, and other hard and durable naturally occurring all weather stone. Cut stone and dimensioned stone techniques are acceptable.

· Brick Material:  Brick material used for masonry construction shall be hard fired (kiln fired) clay or slate material. Unfired or under fired clay, sand, or shale brick are not permitted.

· Concrete Masonry Units: Concrete masonry units used for exterior masonry construction shall have an indented, hammered, split face, or other similar architectural finish.  Lightweight concrete block or cinder block construction is not acceptable masonry wall construction.

· Concrete Panel Construction: Concrete finish or pre-cast panel (tilt wall) construction shall be painted, fluted, exposed aggregate, or other similar architectural concrete finish. Smooth or untextured concrete finishes are not acceptable.

· Stucco or similar exterior finishing system.
· Exterior Insulating Finishing System (EFIS) or similar exterior finishing system.
· Glass Wall Construction:  Glass walls shall include glass curtain walls or glass block construction. Glass curtain wall shall be defined as an exterior wall which carries no structural loads, and which may consist of the combination of metal, glass, or other surfacing material supported in a metal framework.
CONSTRUCTION STANDARDS TC "CONSTRUCTION STANDARDS." \f C \l "2" 
The standards and criteria contained within this section are deemed to be minimum standards and shall apply to all new, altered or repaired construction occurring within the City.

· Non-residential Structures (Excluding Churches)
Major Thoroughfares and Collector Streets.  Non-residential structures constructed on lots that have frontage on U.S. Highway 69 (Joe Ramsey Blvd.), Business U.S. Highway 69 from U.S. Highway 69 to Interstate 30, State Highway 34 (Wesley Street) from the South City Limits to Pickett Street, Interstate Highway 30, FM 1570;  shall have at least seventy-five percent (75%) of the total exterior walls above grade level, excluding doors and windows, constructed of acceptable masonry wall construction, in accordance with the City’s building code and fire prevention code.  Building facades which face or side any public street or single family zoning district, shall have one-hundred percent (100%) of the total exterior walls above grade level, excluding doors and windows, constructed of acceptable masonry wall construction.

Downtown. All structures in the area designated as the Central Area (CA) zoning district are subject to the exterior design requirements in §11.205 of the Code of Ordinances.
All Other Locations.  The exterior walls on all other non-residential structures which face or side any public street or single family zoning district, and at least 20% of the length of side elevations extending back from the front elevation, shall have at least eighty percent (80%) of the total exterior walls above grade level, excluding doors and windows, constructed of acceptable masonry wall construction, in accordance with the City’s building code and fire prevention code. 
· Multi-family Uses 
All principal multi-family buildings and structures shall have at least ninety percent (90%) of the total exterior walls above grade level, excluding doors and windows, constructed of acceptable masonry wall construction, in accordance with the City’s building code and fire prevention code.
· Churches

The exterior walls on churches, which face or side any public street, and at least 20% of the length of side elevations extending back from the front elevation, shall have at least eighty percent (80%) of the total exterior walls above grade level, excluding doors and windows, constructed of acceptable masonry wall construction, in accordance with the City’s building code and fire prevention code. 
· Exterior Metal Walls

Exterior metal walls shall include profiled panels, deep ribbed panels, and concealed fastener systems. Exterior finish shall be film laminated or baked on enamel painted to the wall manufacturer’s standards.  The use of corrugated metal, plastic, or fiberglass panels is prohibited.  The use of galvanized, aluminum coated, zinc-aluminum coated, or unpainted exterior metal finish is prohibited.
EXEMPTIONS
 TC "EXEMPTIONS" \f C \l "2" 
The following are exempt from the provisions of this Ordinance:  

· Single Family and Two Family homes and accessory buildings.

· Barns and farm accessory buildings if such buildings are used solely for agricultural purposes.

· Manufactured or Mobile homes otherwise lawfully existing under the provisions of the Zoning Ordinance.

· Remodeling activities that result in less than 50% of the modification or replacement of the existing structure.

· Temporary buildings used for construction offices, and permitted for a limited period of time by the Building Official.

· Industrial buildings located in Light Industrial (I-1) or Heavy Industrial (I-2) zoning districts, that are used for manufacturing, or other related industrial uses.

· All buildings located in the Majors Field Addition.

· Building projects for which a building permit or site plan approval was formally applied prior to September 13, 2000.
EXCEPTIONS
 TC "EXCEPTIONS" \f C \l "2" 
Strict adherence to these rules shall not be such as to prevent architectural creativity.  Requests for exceptions based on architectural design and creativity, and compatibility with surrounding developed properties, may be considered by the Planning and Zoning Commission who shall submit their recommendations to the City Council for approval.
The Director of Community Development may approve a waiver or exception to these requirements for additions to existing buildings that were previously exempt from this Ordinance; where the size of such additions do not exceed 25% of the size of the existing structure, or 2500 square feet, whichever is less.
The Planning and Zoning Commission normally meets the third Monday of every month.  All requests for exceptions must be submitted to the Community Development Office at least 21 days before the meeting, and must include 14 copies of the following:

· A detailed site plan that includes all relevant information required in the City’s Site Plan Review Checklist.

· Color renderings of all building elevations.

· Color photographs of similarly constructed buildings.

· A detailed description of all exterior construction materials, including the percentage of the exterior walls covered by each material.
 TC "CERTIFICATES OF DESIGN COMPLIANCE" \f C \l "1" WHEN IS A CERTIFICATE OF DESIGN COMPLIANCE REQUIRED? TC "WHEN IS A CERTIFICATE OF DESIGN COMPLIANCE REQUIRED?" \f C \l "2" 
A Certificate of Design Compliance is required before any person or entity may make any external alterations or external repairs of any substantial nature in any manner whatsoever to any area, site, building or structure within the confines of the Central Area (CA) zoning district.  External alterations and external repairs include but are not limited to the following:

· The construction of a new structure

· The alteration or restoration of any exterior features of an historic resource

· An addition to a structure

· The removal or demolition, in whole or in part, of any building or structure (unless ordered by the City’s Substandard Structures Rehabilitation Board)

· The construction or erection of a new sign.

· The removal or substantial alteration of existing signs where such signs are considered an historic resource

· Applying a new exterior siding material

· Addition of a new window, door or dormer

· Installation of burglar bars on interior or exterior of windows

· Creating a driveway or parking facility

· Adding a satellite dish

· Building a deck, fence, or garage

· Enclosing a porch
ORDINARY MAINTENANCE AND REPAIR. TC "ORDINARY MAINTENANCE AND REPAIR." \f C \l "2"  
Ordinary maintenance and repair does not require the approval of a Certificate of Design Compliance.  The Main Street Manager has the authority to determine whether or not the definition of ordinary maintenance and repair applies to any given project.  Some ordinary maintenance and repair may still require the approval of a building permit application.
Ordinary maintenance and repair is any work, the sole purpose and effect of which is to correct deterioration, decay or damage, including repair of damage caused by fire or other disasters and which does not result in a change in the existing appearance and materials of a property.  Examples of this work include, but are not limited to:
· Caulking or reglazing windows;

· Minor repairs to windows, doors, siding, gutters, etc;

· Replacement of existing mechanical equipment;

· Repairing or repaving of flat concrete work in side and rear yards;

· Repairing or repaving of existing front yard paving, concrete work and walkways, if the materials the same or similar in appearance are used;

· Roofing work, if no change in appearance occurs, or;

· Chimney work, if no change in appearance occurs.
HOW DO I APPLY FOR A  CERTIFICATE OF DESIGN COMPLIANCE? TC "HOW DO I APPLY FOR A  CERTIFICATE OF DESIGN COMPLIANCE?" \f C \l "2" 
1.
CALL:  Call the City’s Main Street Manager at (903) 457-3138 to discuss the details of your project, and receive instructions on information you will need to bring with you when you apply for a Certificate of Design Compliance.  Please have the physical address of the property before you call.

2.
REVIEW THE Design Standards Of Downtown Greenville:  The Design Standards manual outlines the design requirements that must be observed for external alterations or repairs in the downtown area.  Copies of the Design Standards are available from the Main Street Manager whose office is located at 2821 Washington Street or from the Community Development Office at  2315 Johnson Street.
3.
VERIFY COMPLIANCE WITH THE CITY’S BUILDING, ZONING, AND FIRE CODES:  An application for a Certificate of Design Compliance must be consistent with the City’s Building, Zoning, and Fire Codes.  Copies of these codes are available for review at Community Development Office at  2315 Johnson Street.  All applications for Certificates of Design Compliance will be reviewed by persons responsible for administering the Building, Zoning, and Fire Codes.
4.
PREPARE APPLICATION MATERIALS:  A complete application for a Certificate of Design Compliance must include the following:

· A Certificate of Design Compliance application form included in the Appendix.

· A to scale drawing or sketch of the proposed external alteration.

· A written statement describing how the proposed construction, external alteration or repair meets the intent of the Design Guidelines.
· The Main Street Advisory Board may require submission of product samples and other technical information pertinent to design review decisions.

5.
SUBMIT APPLICATION:  Submit all the required application materials to the Main Street Manager at 2821 Washington Street
The Main Street Manager cannot accept an incomplete application.

WHAT ARE THE DEADLINES FOR SUBMITTING AN APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE? TC "WHAT ARE THE DEADLINES FOR SUBMITTING AN APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE?" \f C \l "2" 
The deadline for submitting an application for a Certificate of Design Compliance is ten (10) days before the regular meeting of the Main Street Advisory Board which is responsible for reviewing and approving all applications.
WHEN AND WHERE DOES THE MAIN STREET ADVISORY BOARD MEET? TC "WHEN AND WHERE DOES THE MAIN STREET ADVISORY BOARD MEET?" \f C \l "2"  
The Main Street Advisory Board usually meets on the 1st Tuesday of each month at 5:00 p.m. in the City Manager’s Conference Room in the Municipal Building located at 2821 Washington Street.  The Board may call a special meeting to consider an application when it is deemed necessary.  The regular meeting dates and times are subject to change due to holidays or other special events.

WHAT FACTORS ARE CONSIDERED BY THE MAIN STREET ADVISORY BOARD IN REVIEWING APPLICATIONS FOR CERTIFICATES OF DESIGN COMPLIANCE? TC "WHAT FACTORS ARE CONSIDERED BY THE MAIN STREET ADVISORY BOARD IN REVIEWING APPLICATIONS FOR CERTIFICATES OF DESIGN COMPLIANCE?" \f C \l "2" 
Before approving an application for a Certificate of Design Compliance, the Main Street Advisory Board must find that the application satisfies the following general review criteria: 
· The proposed work complies with the Design Guidelines;
· The integrity of an individual historic structure is preserved;

· New buildings or additions are designed to be compatible with surrounding historic properties, and;

· The overall character of the Central Area Zoning District is protected
CAN THE BOARD APPROVE A VARIANCE FROM THE DESIGN GUIDELINES? TC "CAN THE BOARD APPROVE A VARIANCE FROM THE DESIGN GUIDELINES?" \f C \l "2" 
As part of their consideration of an application for a Certificate of Design Compliance, the Board may approve a variance from the Design Guidelines where the Board finds that the criteria established by the Board for the issuance of variances are substantially addressed and satisfied by the application.
HOW IS AN APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE PROCESSED AND APPROVED? TC "HOW IS AN APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE PROCESSED AND APPROVED?" \f C \l "2" 
1.
REVIEW FOR COMPLETENESS:  Upon receipt of an application for a Certificate of Design Compliance, the Main Street Manager will determine the completeness of the application.  Incomplete applications, or applications not in compliance with Design Standards, Building and Zoning codes, or other ordinances will be returned to the applicant for correction.   Upon receipt of a complete application, the Main Street Manager will place the application on the agenda of the next meeting of the Main Street Advisory.
2.
POSTING A SIGN:  At least seventy-two (72) hours prior to the date of a meeting of the Main Street Advisory Board, notice of an application for a Certificate of Design Compliance shall be posted at the project site in such a manner that it is visible from the public right-of-way.  The notice shall include contact information and the meeting date at which the application will be considered.  Signs can be obtained from the Main Street Manager. 
3.
CONSIDERATION AND ACTION BY THE MAIN STREET ADVISORY BOARD:  All applications for Certificates of Design Compliance are reviewed by the Main Street Advisory Board.  After due consideration of the application, the Board will approve or disapprove the application by a majority vote.  In a motion to approve or disapprove an application, the Board shall set forth the reasons consistent with the general review criteria for approval or denial of the application.
WHAT DO I DO AFTER THE BOARD APPROVES MY APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE? TC "WHAT DO I DO AFTER THE BOARD APPROVES MY APPLICATION FOR A CERTIFICATE OF DESIGN COMPLIANCE?" \f C \l "2" 
Upon approval of an application for a Certificate of Design Compliance, the applicant may submit for review and approval other permit applications (including building, sign, and demolition permit applications) that are necessary for the proposed project, in accordance with the City’s standard processes for reviewing and approving such permit applications.  All such applications shall be consistent in every way with the Certificate of Design Compliance.
CAN THE DECISIONS OF THE MAIN STREET ADVISORY BOARD BE APPEALED? TC "CAN THE DECISIONS OF THE MAIN STREET ADVISORY BOARD BE APPEALED?" \f C \l "2" 
An applicant, upon having an application for a Certificate of Design Compliance denied, may appeal the decision to the City Council within thirty (30) days from the date the decision to deny the application is rendered by the Board.  A written request to appeal the decision must be filed with the City Secretary within the thirty (30) day period.
 TC "SIGN PERMITS" \f C \l "1" WHEN IS A SIGN PERMIT REQUIRED?
 TC "WHEN IS A SIGN PERMIT REQUIRED?" \f C \l "2" 
A sign permit is required for any sign attached to, applied on or supported by any part of a building wall, roof, canopy, awning, arcade or marquee to include detached signs connected to the ground that is not an attached, portable or vehicular sign. A permit is not required to repaint, change copy or resurface an existing sign.
How do I apply for a sign permit? TC "How do I apply for a sign permit?" \f C \l "2"  
1.
CALL:  Call the Community Development Department at (903) 457-3160 before visiting our offices to apply for a sign permit.  We can discuss the details of the proposed sign, and outline the information you will need to bring with you when you come to our offices to apply for a permit.  Please have the physical address of the property before you call.

2.
REVIEW THE SIGN REGULATIONS IN THE ZONING ORDINANCE:  Check the sign regulations located in Section 5-4 of the Zoning Ordinance to verify that the design, size, and location of the proposed sign is permitted.  Copies of the Zoning Ordinance are available at the Community Development Office at  2315 Johnson Street or on the City’s website.
3.
PREPARE APPLICATION MATERIALS: After reviewing the sign regulations in the Zoning Ordinance, prepare all the information required for a sign permit application as outlined in the Sign Plan Review Checklist.
4.
SUBMIT A SIGN PERMIT APPLICATION:  Fill out and submit a permit application to the Community Development Office.  The sign permit application is the same application form as the building permit application included in the Appendix.  A complete application must  including the following: 
· A complete permit application form
· Copies of a detailed site plan 
· Copies of the sign construction plans
The Community Development Office Staff cannot accept an incomplete application.

THE SIGN PERMIT PLAN REVIEW CHECKLIST TC "THE SIGN PERMIT PLAN REVIEW CHECKLIST" \f C \l "2" 
_____
PERMIT APPLICATION
Provide all information required on the building/sign permit application form included in the Appendix.  
_____
SITE PLAN 

Submit two (2) copies of the site plan with a copy of the completed checklist.  All items on the checklist must be addressed on the site plan.  


Free Standing Sign:

1.
_____
Size, shape, and dimensions of the lot on which the sign will be located (Check official plat records)
2.
_____
Location and width of all easements (Check official plat records)
3.
_____
Location of building setback lines (Zoning Ordinance Sections 5-1.1 & 5-1.2)
4.
_____
Location and dimensions of all existing buildings, parking areas, and free standing signs (if any)
5.
_____
Location, size and height of the proposed sign
6.
_____
The exact distance the proposed sign will be from the platted lot lines

Sign attached to a building:

1.
_____
Drawing of the entire face of the building on which the sign will be attached including the dimensions of the building face

2.
_____
Drawing of the proposed sign on the building


3.
_____
Size and dimensions of the proposed sign

_____
SIGN CONSTRUCTION PLANS
Submit two (2) sets of sign construction documents.  Construction documents must be drawn to scale and include sufficient clarity and detail to indicate the nature and character of the work.  The plans must show how the sign will be attached to a building or secured in the ground.  All drawings and specifications must bear the name, address, phone number, and fax number of the person responsible for the design.  A Professional Engineer’s Seal is required on the construction plans of most free standing signs. 
HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A SIGN PERMIT?
 TC "HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A SIGN PERMIT?" \f C \l "2" 
Upon receiving a complete application, City Staff will review the application for compliance with applicable city codes.    The initial review takes about three (3) working days.

After the initial review is complete, and if it is determined that no changes to the plans or additional information are required, a sign permit will be issued.  If changes to the plans or additional information are required, City Staff will notify the applicant in writing of any required changes.  A sign permit will be issued when all plan review requirements have been addressed.  Work on the sign can not commence until a permit is issued. 
Sign Contractor Registration
 TC "Sign Contractor Registration" \f C \l "2" 
Any person, firm, or corporation applying for a permit to erect, repair, or relocate a sign, must register and receive a sign contractor license from the City of Greenville.  See the Contractor Registration requirements in the Builder’s Guide.

Excluded from the licensing requirements is a person, firm or corporation who installs or maintains any sign, or contracts for such service, on property owned by that person, firm, or corporation. 

HOW MUCH DOES A SIGN PERMIT COST? TC "HOW MUCH DOES A SIGN PERMIT COST?" \f C \l "2" 
The following fees apply to all sign permit applications:

Up to 50 square feet
$25

51 - 100 square feet 
$50

101 – 200 square feet
$75

201 – 672 square feet
$100
If any work is started without obtaining a permit, the above specified fee will be doubled.
What about temporary banner signs?
 TC "What about temporary banner signs?" \f C \l "2" 
Temporary "special event" signs not exceeding sixteen (16) square feet may be placed on a property for a period of fourteen (14) consecutive days, with a limit of three (3) events each calendar year; OR for a maximum period of forty-five (45) consecutive days with a limit of one (1) event each calendar year.  For thirty (30) days following each event, no temporary special event sign will be permitted.  A permit fee is not required for special event signs, but the location, size, and duration of such signs must be approved by the Building Inspector.  
 TC "DEMOLITION PERMITS" \f C \l "1" WHEN IS A DEMOLITION PERMIT REQUIRED? TC "WHEN IS A DEMOLITION PERMIT REQUIRED?" \f C \l "2" 
A demolition permit is required if a building or demolition project will involve the demolition or partial demolition of a public or commercial building, including partial demolition required for an interior remodel project.  
HOW DO I APPLY FOR A  DEMOLITION PERMIT? TC "HOW DO I APPLY FOR A  DEMOLITION PERMIT?" \f C \l "2" 
1.
REVIEW THE DEMOLITION PERMIT APPLICATION FORM:  A copy of the demolition permit application is included in the Appendix.   Scott Qualls, the Building Official, can address specific questions about the application requirements.

2.
PREPARE AN ASBESTOS SURVEY:  Federal and State laws require the building to be surveyed for asbestos by a licensed or accredited asbestos inspector before the demolition can start.  A list a licensed firms or individuals can be downloaded from the TDH  website at: http://www.tdh.state.tx.us/beh/asbestos/notification.htm.  All asbestos must be removed or abated in accordance with the regulations outlined in State and Federal laws.
3.
PREPARE APPLICATION MATERIALS: After reviewing the demolition permit application, prepare all the information requested on the application including the following supporting documents:
· Copy of Demolition Contract (if any)




 


· Copy of Asbestos Survey






  

· Copy of TDH Notification







· Copy of Survey for any other Hazardous Materials (if necessary)



· Copy of Licenses or Certifications


· Copy of permits required by federal, state, or local statutes



· Copy of public liability insurance








· Bond (amount to be determined by the Building Official)



· A detailed Plan of Action describing the manner of demolition, 


clearing the property, and removal and disposal of all wastes)    
4.
NOTIFY THE TEXAS DEPARTMENT OF HEALTH:   State law requires an applicant for a demolition permit to notify the Texas Department of Health at least ten (10) days prior to the commencement of any renovation and/or demolition activities.  The Texas Department of Health Asbestos Programs Branch can be reached at (800) 572-5548 or (512) 834-6600.  A copy of the Demolition/Renovation Notification Form is included in the Appendix.  You may also download a copy from the TDH website at: http://www.tdh.state.tx.us/beh/asbestos/notification.htm
 
5.

SUBMIT APPLICATION:  Submit all the required application materials to the Community Development Office at 2315 Johnson Street. 
 The Community Development Office Staff cannot accept an incomplete application.

HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A DEMOLITION PERMIT?
 TC "HOW LONG DOES IT TAKE TO REVIEW AND APPROVE A DEMOLITION PERMIT?" \f C \l "2" 
Upon receiving a complete application, City Staff will review the application for compliance with applicable city codes.    The initial review generally takes three (3) working days.  A demolition permit will be issued when all State and Local requirements have been addressed.  Work on the project can not commence until a demolition permit is issued. 

HOW MUCH DOES A DEMOLITION PERMIT COST?
 TC "HOW MUCH DOES A DEMOLITION PERMIT COST?" \f C \l "2" 
The cost of a demolition permit is $100.  A demolition permit fee is not normally required for the demolition of a single family home.

 TC "FLOOD PLAIN REGULATIONS" \f C \l "1" How do I know if property is located within the floodplain?
 TC "How do I know if property is located within the floodplain?" \f C \l "2" 
The best way to tell if property is located within a regulatory flood plain is by checking the Flood Insurance Rate Maps (FIRM) published by the Federal Emergency Management Agency (FEMA).  Copies of the Maps are available for viewing at the Public Works Administrative Office, and the Community Development Office at 2315 Johnson Street.  To purchase copies of the maps call FEMA’s Map Service Center at (800) 358-9616.  
Development of flood hazard areas, including unstudied creeks and drainage ways not shown on the FIRM maps, may still be subject to the flood plain development restrictions outlined in 11.800 of the Code of Ordinances.  Call the Flood Plain Administrator if the property you are developing is impacted in any way by a creek or drainage way to determine if the flood plain mitigation requirements will apply to your project.  The City’s Flood Plain Administrator is Massoud Ebrahim, P.E.  He can be reached at (903) 457-3135
WHAT ABOUT FLOOD INSURANCE?
 TC "WHAT ABOUT FLOOD INSURANCE?" \f C \l "2" 
For questions about flood insurance, call the National Flood Insurance Program at (800) 638-6620.
Is construction or development PERMITTED within the 100 year flood plain?
 TC "Is construction or development PERMITTED within the 100 year regulatory flood plain?" \f C \l "2" 
Building on land within the boundary of the 100-year flood plain is generally not permitted except for those areas that can be reclaimed from the floodplain as allowed under Section 11.808 (Ordinance No. 04-008).  A Development Permit for Floodplain Reclamation or Alteration is required for all types of flood plain reclamation projects.  Such permits must be signed by the City’s Flood Plain Administrator.  .  
HOW DO I APPLY FOR A  FLOOD PLAIN DEVELOPMENT PERMIT? TC "HOW DO I APPLY FOR A  FLOOD PLAIN DEVELOPMENT PERMIT?" \f C \l "2" 
1.
REVIEW THE FLOOD PLAIN DEVELOPMENT REQUIREMENTS:  Review the Flood Plain Regulations located in Section 11.800 of the Code of Ordinances.  Contact Massoud Ebrahim, P.E., Flood Plain Administrator at (903) 457-3135 if you have questions about specific requirements listed in this Section.  For the requirements to develop a new subdivision on land located within a flood hazard area, review Article VII of the Subdivision Ordinance located in Chapter 13 of the Code of Ordinances.
2.
PREPARE APPLICATION MATERIALS: After reviewing the Flood Plain Regulations, prepare an application for a Development Permit for Floodplain Reclamation or Alteration that addresses all the criteria in Section 11.808
3.
SUBMIT APPLICATION:  Submit all the required application materials to the Director of Public Works at 2315 Johnson Street.  

How will my application be Reviewed?
 TC "How will my application be Reviewed?" \f C \l "2" 
The Flood Plain Administrator will evaluate each application using the criteria in Section 11.808 of the Code of Ordinances.  After reviewing the application, the Floodplain Administrator will either approve, request additional information/clarification, or deny the application.
Can I appeal the decision of the floodplain administrator?
 TC "Can I appeal the decision of the floodplain administrator?" \f C \l "2" 
Yes, any person aggrieved by any requirement, decision or determination of the Floodplain Administrator may appeal to the City Manager.  The appeal must be filed in writing within ten (10) days from the date of the decision.  If no resolution of the appeal can be reached with the City Manager, the City Council shall hear the appeal within thirty (30) days from the date the appeal was received by the City Manager.  
CAN I RECEIVE A VARIANCE FROM THE FLOOD PLAIN REQUIREMENTS? TC "CAN I RECEIVE A VARIANCE FROM THE FLOOD PLAIN REQUIREMENTS?" \f C \l "2" 
The City Council may approve variances from the flood plain requirements in Section 11.800.  Variances for any type of permit shall be issued only upon a determination that the variance is the minimum necessary to afford relief considering the flood hazard drainage problems.  The variance shall be issued only upon meeting all three of the following criteria:

1)
A showing of good and sufficient cause;

2)
A determination that failure to grant the variance would result in exceptional hardship created by the applicability of the effective date to the application for a permit; and

3)
A determination that the granting of a variance will not result in additional threats to public safety or extraordinary public expense, create nuisances, cause fraud on or victimization of the public, or conflict with existing local laws.

In considering variance requests, the City Council shall consider the criteria outlined in Section 11.813(b) of the Code of Ordinances.  Requests for variances should be submitted to the Floodplain Administrator who will forward the request to the City Council.

	Building Permits


	Minimum Building Fee
	$25.00


	Residential


	Single Family Home

Accessory Building

Two Family Duplex

Multi-family Dwelling

Interior Remodel/Alteration

Addition to Existing Structure
	$330.00

$3 / $1000 value*

$500.00

$3 / $1000 value*

$3 / $1000 value*

$3 / $1000 value*


	Non-residential


	All Structures

Interior Remodel/Alteration

Addition to Existing Structure
	$3 / $1000 value*

$3 / $1000 value*

$3 / $1000 value*


*Value = $50/sq. ft. OR market value of all parts and labor as indicated in the construction contract.

	Mechanical Permits


	Minimum Mechanical Fee
	$25.00


	Residential


	All Structures
	1( / sq. ft.


	Non-Residential


	0 - 3000 sq. ft.

3001 - 10,000 sq. ft.

Over 10,000 sq. ft.
	$35.00

$45.00

$65.00


	Sign Permits


	Up to 50 sq. ft.

51 - 100 sq. ft.

101 - 200 sq. ft.

201 - 672 sq. ft.
	$25.00

$50.00

$75.00

$100.00


 TC "PERMIT FEES" \f C \l "1" 
	Swimming Pool Permits


	Public Pool

Private Pool

Public Pool

Operator’s Permit
	$65.00

$35.00

$100.00/yr.



	Electrical  Permits


	Minimum Electrical Fee
	$25.00


	Outlets, Fixtures, Switches, etc.


	50 or less                 $11.00

51-60                       $13.50

61-70                       $15.50

71-80                       $17.50
	81-90               $20.00

91-100             $22.00

101+       
   25¢ /each


	Appliances, Machines, Equipment Motors, etc.


	10 or less                 $11.00

11- 15                      $16.50

16- 20                      $22.00

21- 25                      $27.50

26- 30                      $33.00

31- 40                      $38.50

41- 50                      $49.50 
	51-60               $60.50

61-70               $71.50

71-80               $82.50

81-90               $93.50

91-100           $104.50

101+
$3.25/each


	Single Phase Service


	0 - 225 amp

226 - 400 amp (res. only)
226  - 400 amp

400 & Above
	$11.00

$100.00

$55.00

$85.00


	Three Phase Service


	0 - 225 amp

226 - 400 amp

401 - 1000 amp

1001 & Above
	$70.00

$190.00

$250.00

$330.00


	Miscellaneous Electrical Fees


	Signs / Billboards

Swimming Pool

Temporary Utilities

First Turndown

Successive Turn downs

Wrong Address

Delinquent Permit Fee
	$22.00

$22.00

$20.00

$5.50

$11.00

$20.00

$15.00


	Plumbing Permits


	Minimum Plumbing Fee

Lawn Sprinklers

Single Fixture

Minor Repair
	$25.00

$25.00

$25.00

$25.00


	Residential


	All Structures 
	2( / sq. ft.


	Non-Residential


	1 - 3000 sq. ft.

3001 - 10,000 sq. ft.

Over 10,000 sq. ft.
	$65.00

$90.00

$130.00


	Gas


	Residential Structures

Non-residential 1 - 3000 sq. ft.

Non-residential 3001 -10,000 sq. ft.

Non-residential Over 10,000 sq. ft.
	1( / sq. ft.

$65.00

$90.00

$130.00


	Plan Review


	Single Family

Construction  projects larger than 5,000 square feet
	N/A

10% of the total permit fee


	Bonds and Registration


	
	INS
	Registration


	Electrical Contractor

Plumbing Contractor

Mechanical Contractor

Sign Contractor
	300,000   300,000   300,000   300,000  
	$75.00

$80.00

$80.00

$100.00


	Miscellaneous Permits


	Demolition Permit

Solicitor/Itinerant Vendor Permit

Carnival or Circus Permit

Moving Permit (less  than 10x15x20)

Moving Permit (All other structures)
	$100.00

$27.50

$200.00/ Day

$5.00

4¢/sq. ft.


	Water Tap Fees


	¾" With Street Cut

¾" Without Street Cut

1" With Street Cut

1" Without Street Cut

For other sizes, call (903) 457-3186
	$980.00

$380.00

$1000.00

$400.00




	Sewer Tap Fees


	6" or less with street cut

6" or less without street cut

6" or larger with street cut

6" or larger without street cut
	$875.00

$275.00

$1025.00

$425.00


	Zoning Fees


	Appeal to Board of Adjustment

Zone Change Request

Specific Use Permit

Planned Development

Right-of-Way Abandonment
	$55.00

$225.00

$225.00

$225.00

$225.00


	Platting Fees


	Preliminary and Final Plats

1-10 Lots

11-30 Lots

31-50 Lots

Over 50 Lots

Filing Fee
	$50.00/ Plat

PLUS

$6.25 Each

$5.00 Each

$3.75 Each

$2.50 Each

$56.00/ + $5/pg.  


	Health Permit Fees


	Grocery Store

Heavy Food Preparation

Light Food Preparation

No Food Preparation

School District

Mobile Units

Nursing Homes

Deli and Bakery (Grocery Store)

Day Care Facilities

Temporary Permits
	$200.00

$175.00

$100.00

$50.00

Exempt

$100.00

$100.00

$100.00

$50.00

$25.00
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