City of Rowlett

Certificate of Occupancy

Information Sheet

The City of Rowlett Zoning Code states that no building shall be used or occupied and no land or building may be changed in use unless or until a Certificate of Occupancy has been issued by the Chief Building Official of the City of Rowlett.  The building or land must comply with the proposed land or building use within the provisions of the Rowlett Zoning Code.  The provisions of this section shall not apply to single family detached or duplex dwellings.

A Certificate of Occupancy shall be applied for in conjunction with any other pertinent permits and will be issued within ten (10) days after the completion of the erection, alteration or conversion of such building or land provided such construction or change has been made in complete conformity to the provisions of the ordinance and the applicable building codes.

Other Requirements:

All buildings are subject to building codes, fire codes and health codes if applicable.  If upon inspection a building is found to be in violation of these codes, an upgrade to present code standards will be required before the Certificate of Occupancy is issued.

Power & Utilities:

Upon approval of zoning requirements and building inspections, power will be released.

Temporary Utilities:

Temporary Utilities will be granted if required in order to remodel/repair a building.  No permanent utilities will be issued until the building final has been completed.  Temporary utilities is not to be construed to be a permit to open for business.  A business may open only when a signed Certificate of Occupancy has been received.

Fee:

Certificate of Occupancy fee is $110.00

Other Permits:

Other permits may be required such as a building permit for remodeling or sign permits for new signs.  Contact Building Inspections at (972) 412-6125.
Listed Below Are The Major Items Considered During The Inspection For Certificate of Occupancy:

Fire Safety:

1. At least one (1) 2A10BC Fire Extinguisher mounted in an easily accessible area of the building is required.  In larger buildings, more than one fire extinguisher may be required.  Fire extinguishers must have a State Fire Marshal’s Inspection Tag, which can be provided by any licensed fire extinguisher company.  (Exception:  For new fire extinguishers, proof of purchase will substitute for the State Fire Marshal’s Tag for one (1) year from date of purchase.)

2. Address numbers no less than three inches (3”) tall should be on the front and rear of the building.

3. Inspections are made by appointment only.  Call Janice Brooks, Deputy Fire Marshal, at (972) 463-3941 to set up a fire inspection.

4. Food Service Establishment Kitchen Hoods are inspected by the Fire Department.

5. Fire Sprinkler Systems and Fire Alarm Systems are inspected by the Fire Department.

6. Fire Department permits are required for certain occupancies and processes.

For further information regarding Fire Inspections, call Janice Brooks at (972) 463-3941.

Health Requirements:

1. Health Inspections are conducted by Joe Tilger, Jr., M.S., R.S. who can be contacted at (972) 412-6284 for inspections and information concerning requirements for Food Service Establishments.

2. Each Food Service Establishment shall have at least one (1) on-site Certified Food Service Manager.  This certification can be obtained through any Dallas County Community College.  Eastfield College: (972) 860-7113.  Brookhaven College:  (972) 860-4716.  No establishments will be allowed to open until this requirement has been met.

3. A Food Service Establishment Permit will be issued upon approval of the Environmental Health Department and after the Certificate of Occupancy has been issued by the Building Inspections Department.  Contact Joe Tilger, Environmental Health Services Specialist at (972) 412-6284 for permit information.

4. The annual permit fee is $250.00 for full service food establishments and $200.00 for temporary establishments.

Repair Shops:

1. Any establishment doing repairs on electric equipment such as refrigerators, air conditioners, microwave ovens, washers, dryers, vacuum cleaners; electronic equipment such as televisions, radios, cassette/CD players, recorders, VCR/DVD, phonograph equipment, antenna receiving equipment, etc; or motor vehicles such as automobiles, trucks, boats, motorcycles or other self-propelled vehicles designed to transport persons or property, including mechanic work, paint and body work, brakes, mufflers, etc. is required to obtain a Repair Shop License.

2. The application for this license can be obtained through the Neighborhood Services Department or Building Inspection Department and must be notarized.

3. After approval of the application, a Repair Shop License will be issued by the Neighborhood Services Department.

4. The fee is a one time fee of $75.00.

5. Contact Diana Puente, Neighborhood Services, at (972) 412-6180 for information concerning the Repair Shop License.

