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NATURE OF WORK

Managerial and administrative work managing the City’s Public Works department and activities including Streets, Stormwater, Engineering, Building Maintenance, Solid Waste, Traffic Engineering and others as assigned by the City Manager.

CLASSIFICATION STANDARDS

The Public Works Director serves at the will of the City Manager.  Work in this class is distinguished from higher classes by its emphasis on public works and from lower classes by its departmental managerial responsibility.

EXAMPLES OF WORK**

ESSENTIAL JOB FUNCTIONS

Plans, directs, coordinates and administers all activities and personnel of the City’s Public Works department in accordance with all applicable laws, rules, regulations and directions from City government.

Prepares, submits and monitors annual departmental budget.

Confers with consultants, engineers, architects, contractors and other agencies in planning and implementing improvements or new construction projects.

Facilitates negotiation, preparation and management of contractual agreements between the City and vendor agencies for public works.

Responsible for the preparation and management of budgets, reports and records.

Assists in formulating policies and procedures and implements decisions and determinations as directed by the City Manager.

Makes long and short range plans for department.

Recommends selection, promotion, discharge and other appropriate personnel actions.

Attends work on continuous and regular basis.

NON-ESSENTIAL JOB FUNCTIONS

Provides public information on public works engineering design, construction and maintenance programs and projects by preparing press releases and giving speeches.

May act in absence of supervisor.

Participates in administering labor agreements.

May be responsible for enforcing the drug policy, based on physical location and organizational structure.

Performs other related duties as assigned.

MINIMUM REQUIREMENTS

Graduation from an accredited four year college or university with major course work in civil engineering or a related field and five years progressively responsible experience in engineering and two years experience at a managerial level, involving budgetary responsibility and personnel management.

LICENSES/CERTIFICATES

Valid Florida Professional Engineer License required.

NOTES

Residence within the City is required within six (6) months of completing probation.

If registered as an engineer in another state, must obtain Florida registration within one (1) year of appointment to this position.

May be required to attend meetings outside business hours.

SELECTION FACTORS

Thorough knowledge of principles, practices, methods and theories of public works management.

Thorough knowledge of principles and practices of civil engineering with concentration on engineering design and street and drainage facilities construction and maintenance.

Thorough knowledge of laws, ordinances, regulations and statutes which govern public works functions.

Thorough knowledge of principles and practices of effective administration and supervision.

Thorough knowledge of contract management and cost analysis.

Knowledge of governmental budget procedures.

Ability to plan, organize and direct activities in the areas of responsibility and anticipate their impact on city government and the general public.

Ability to plan, assign, delegate and direct work of administrative and supervisory personnel.

Ability to develop long term plans and programs and to evaluate work accomplishments.

Ability to communicate effectively, both orally and in writing.

Ability to work effectively with elected officials, charter officers, department heads, representatives of other agencies, other city employees and the general public.

Human Resources Department:
Signed original on file in Human Resources
/ 




  Date

** This section of the job description is not intended to be a comprehensive list of duties and responsibilities of the position. The omission of a specific job function does not absolve an employee from being required to perform additional tasks incidental to or inherent in the job.
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