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Class Specification for

Director of Public Works - 3530

GENERAL DEFINITION OF WORK:

Performs complex professional and difficult administrative work overseeing the street maintenance, drainage, snow and ice control, refuse collection, equipment maintenance, traffic engineering and related operations of the City; does related work as required.  Work is performed under the general supervision of the City Manager.  Supervision is exercised over all department personnel.

CONDITIONS OF WORK:

This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, and a negligible amount of force constantly to move objects; work requires climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, and fingering; vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal spoken word levels; visual acuity is required for preparing and analyzing written or computer data, visual inspection involving small defects and/or small parts, use of measuring devices, assembly or fabrication of parts at or within arms length, operation of machines, operation of motor vehicles or equipment, determining the accuracy and thoroughness of work, and observing general surroundings and activities; the worker is subject to inside and outside environmental conditions, extreme cold, extreme heat, noise, vibration, hazards, and atmospheric conditions.

ESSENTIAL JOB FUNCTIONS:

· Planning, organizing and directing the installation, maintenance and repair of streets, refuse collection, traffic engineering, equipment maintenance and related public works operations; coordinating work with other departments and City Manager; maintaining records and files; preparing reports.
· Operates a City vehicle in the performance of the job duties;
· Plans, organizes, directs and coordinates the activities of all divisions; 

· Coordinates the screening, hiring, evaluation and supervision of departmental employees;

· Oversees the preparation and maintenance of personnel records and files, training and safety programs;

· Oversees the preparation of department operating budget and monitors expenditures; 

· Performs liaison between the Office of the City Manager and field and office operations of the department; 

· Makes field inspections of public works projects and operations to ascertain status; 

· In consultation with division heads, establishes broad operating policies and procedures; 

· Handles correspondence, prepares a wide variety of reports on department activities as requested; 

· Recommends operational changes to the City Manager; 

· Receives citizen inquiries or complaints and dispatches available information recommending action; 

· Prepares various reports on activities and operations; 

· Performs related tasks as required.

KNOWLEDGE, SKILLS AND ABILITIES:

Thorough knowledge of the principles and practices of civil engineering; thorough knowledge of municipal public works administration, planning and design; ability to review and analyze plans and specifications for the construction of public facilities; ability to formulate comprehensive operational policies and procedures; ability to prepare technical reports; ability to supervise the work of a large staff; ability to establish and maintain effective working relationships with City officials, other public officials, associates, contractors and the general public.

EDUCATION AND EXPERIENCE:

Any combination of education and experience equivalent to graduation from an accredited college or university with major course work in civil engineering or related field and extensive experience in a responsible position in the public works field.

SPECIAL REQUIREMENTS:

Requires the possession of an appropriate commercial driver's license valid in the Commonwealth of Virginia.

Incumbent subject to alcohol and controlled substances testing as required by the Department of Transportation.

FLSA status:


Exempt

Compensation Range:

Grade 2

WC Code:


9410

EEO Code:


1
This is a classification specification and not an individualized job description.  A class specification defines the general characteristics and scope of duties and responsibilities of all positions in a job classification, but it is not intended to describe and does not necessarily list the essential job functions for a given position in a classification.
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