June 23, 2004
Mr. First Last

123 Any Street

City, ST  45678

Re:  Letter of Understanding – Temporary Employment City of Delray Beach

Dear First,

As we discussed, this letter will serve as confirmation for your temporary employment with the City of Delray Beach as an Assistant City Manager.  The terms and conditions of employment are as follows:

Start Date:

6/28/04

Completion Date:
Open

Hours of Work:
Flexible, depending on need.




Base hours of work 8:00 a.m. to 5:00 p.m.

Rate of Pay:

$35.00 per hour for hours worked

Deductions:

Federal withholding tax; social security taxes

Health Insurance:
City will provide health insurance for you for the duration of 




employment.

As we discussed, work hours will be flexible based on your needs.  Time off will be given for job searches and interviews, and as may be needed for sick time and vacation.  Hourly rate of pay will be for time worked as well as for administration leave time such as for professional development.

If agreed, please sign below and return to me.

____________________________  ___________

First Last




Date

Sincerely,

City Manager
